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CENTRAL NINE CAREER CENTER

NONDISCRIMINATION AND
EQUAL EMPLOYMENT OPPORTUNITY

These administrative guidelines are established to assist in the proper
implementation of Policy 1422 and Policy 1422,02,

Policy 1422 states:

The Board of Managers does not discriminate on the basis of the Protected Classes
of race, color, national origin, sex (X ) (including sexual orientation and transgender
identity) [end of option], disability, age, religion, military status, ancestry, genetic
information, or any other legally protected category, in its programs and activities,
including employment opportunities.

The following person(s] is/are designated to handle inquiries regarding the
nondiscrimination policies of the Cooperative or to address any complaint of
discrimination:

Name and/or Title
Curriculum Director

Address
1999 US 31

South, Greenwood, Indiana_ 46143

Telephone No. 317-888-
4401

Name-andforTFitle
Title

Adeden
Pt by

Teleghene e
ahles

Notice of the Board's policy on nondiscrimination in employment practices shall be
posted throughout the Cooperative, published in any Cooperative statement
regarding the availability of employment, and in any staff handbooks.
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[NOTE: The following optional section, which includes the following four
paragraphs, is suggested to provide puidance to administrators concerning the
current state of the law with respect to “sex” discrimination.]

{#{] Sex-Based Discrimination

Discrimination against a transgender individual because that person is transgender
is discrimination based on sex and therefore a violation of Title VII. Specifically,
discrimination against transgender individuals on the basis of sex
stereotyping/gender-nonconformity constitutes sex discrimination. This is true
irrespective of the cause of the person's gender non-conforming behavior.

Additionally, employment actions based upon an individual’s sexual orientation are
suspect and potentially impermissible.

Administrators are required to investigate allegations of conduct involving the
discrimination or harassment of an employee or applicant based upon his/her
transgender identity or sexual orientation.

Any questions concerning whether alleged conduct might violate this prohibition
should be promptly brought to the Director’s attention.

[END OF OPTION]

Military Status

For purposes of this policy/administrative guideline, “military status” refers to a
person’s status in the uniformed services which includes the performance of duty,
on a voluntary or involuntary basis, in a uniformed service including active duty,
active duty for training, initial active duty for training, inactive duty for training, and
full-time National Guard duty. It also includes the period of time for which a person
is absent from employment for the purpose of an examination to determine the
fitness of the person to perform any such duty as listed above.

© NeEOLA 2012
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NEW GUIDELINE - VOL. 25, NO. 1

COMPLAINT PROCEDURES FOR NONDISCRIMINATION
AND EQUAL EMPLOYMENT OPPORTUNITY/ACCESS

If a person believes that s/he has been discriminated against or denied equal
opportunity or access to the Cooperative’s programs, activities, or services, the
person may utilize the following complaint procedures as a means of reaching, at the
lowest possible administrative level, a prompt and equitable resolution of the matter.

The following person{sj—isiare designated as the Cooperative’s Civil Rights
Coordinator:

Curriculum Director
1999 US 31 South
Greenwood, IN 46143
317-888-4401

The individual may also, at any time, contact the U.S. Department of Education,
Office for Civil Rights, Chicago Office, Citigroup Center, S00 W. Madison Street,
Suite 1475, Chicago, Illinois 60661; Telephone: (312) 730-153C;
Fax: (312) 730-1576; TDD: 877-521-2172; E-mail: OCR.Chicago@ed.gov;
Web: http://www.ed.gov/ocr.
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Internal Complaint Procedures

A person who believes s/he has a valid basis for a complaint may discuss the matter
informally and on an oral basis with the Cooperative's Civil Rights Coordinator, who
will investigate the complaint and reply with an answer to the complainant. If the
informal procedures do not resolve the matter to the complainant's satisfaction or
s/he skips the informal process, s/he may initiate formal procedures according to
the following steps:

Step 1

Investigation by the Cooperative Civil Rights Coordinator: A person
may initiate a formal investigation by filing a written complaint
(Form 1422 F1) with the Cooperative Civil Rights Coordinator. The
complaint must contain the name and address of the individual or
representative filing the complaint, be signed by the complainant or
someone authorized to sign for the complainant, and describe the
alleged discriminatory action in sufficient detail to inform the Civil
Rights Coordinator of the nature and date of the alleged violation,
and propose a resolution. The complaint must be filed within
thirty (30) calendar days of the circumstances or event giving rise to
the complaint, unless the time for filing is extended by the Civil
Rights Coordinator for good cause. The Civil Rights Coordinator will
conduct an impartial investigation of the complaint. As part of the
investigation, the Civil Rights Coordinator shall permit the
complainant to present witnesses and other evidence in support of
his/her complaint. The investigation shall be completed within
fifteen (15) business days of the written complaint being filed. The
Civil Rights Coordinator will notify the complainant in writing of
his/her decision and will maintain the Cooperative’s files and
records relating to the complaint.
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Option #1

Step 2

Appeal to the Director: If the complainant is not satisfied with the
Civil Rights Coordinator's Step 1 decision, s/he may submit, in
writing, a signed statement of appeal to the Director within five (5)
business days after receipt of the Coordinator's response. The
Director will review the case, may conduct an informal hearing, and
will notify the complainant within ten (10) business days of receiving
the written appeal.

Appeal to the Board of Managers: If the complainant remains
unsatisfied, s/he may appeal through a signed written statement to
the Board within five (5) business days of his/her receipt of the
Director's response in Step 2. In an attempt to resolve the
complaint, the School Board shall meet with the concerned parties
and their representatives within twenty (20) business days of the
receipt of such an appeal. A copy of the Board's disposition of the
appeal shall be sent to each concerned party within ten (10)
business days of this meeting,

The complainant may be represented, at his/her own cost, at any of the
above-described meetings/hearings.

The right of a person to a prompt and equitable resolution of the complaint shall not
be impaired by the person's pursuit of other remedies such as the filing of a
complaint with the Office for Civil Rights or the filing of a court case in the
appropriate Federal District Court. Use of this internal complaint procedure is not a
prerequisite to the pursuit of other remedies.

[NOTE: END OF OPTION #1]
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The Civil Rights Coordinator will provide a copy of the Cooperative's complaint
procedure to any person who files a complaint and will investigate all complaints in
accordance with this procedure.

A copy of each of the Acts and the regulations on which this notice is based, may be
found in the Civil Rights Coordinator's office.
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Prohibition Against Retaliation

The Board will not discriminate against, coerce, intimidate, threaten, or interfere
with any individual because the person opposed any act or practice made unlawful
by any Federal civil rights law, or because that individual made a charge, testified,
assisted, or participate in any manner in an investigation, proceeding, or hearing
under those laws, or because that individual exercised, enjoyed, aided, or
encouraged any other person in the exercise or enjoyment of any right granted or
protected by those laws.

© NEOLA 2012
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REVISED GUIDELINE - VOL. 25, NO. 1

NONDISCRIMINATION AND
ACCESS TO EQUAL EDUCATIONAL OPPORTUNITY

The—birector—establishes—these—administrative—guidelines—These  puidelines are
established to assist in the proper implementation of Policy 2260.

That policy states;-that-the Board-does-no—diseriminate-on—the -basis-of-religion,
e tisabilite : o ik : i

The Board of Managers does not discriminate on the basis of the Protected Classes

of race, color, national origin, sex JX ] (including sexual orientation and transgender
identity] [end of option], disability, age [except as authorized by law], religion,
military status, ancestry, or genetic information {collectively, “Protected Classes”) in
its educational programs or activities.

The Board also does not discriminate _on the basis of Protected Classes in its
employment practices as they relate to students, and does not tolerate harassment

of any kind.

Equal educational epportunities shall be available to all students, without regard to
the Protected Classes, age junless age is a factor necessary to the normal operation
or_the achievement of any legitimate objective of the program/activity], place of

residence  within _the boundaries of the Cooperative, or social or economic
background, to learn through the curriculum offered in this Cooperative.

Educational programs shall be desipned to meet the varying needs of all students.

© NEOLA 2012
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The following person{si-heave—beer—isfare designated to handle inquiries regarding
the non-discrimination poelicies of the Cooperative or to address any complaint of
discrimination:

Curriculum Director
1999 US 31 South
Greenwood, IN 46143
317-888-4401

Name and/or Title

Address

Telephone No.

Name and/or Title

Address

Telephone No.

Notice of the Board's policy on nondiscrimination in educational practices shall be
posted throughout the—GeeperativeCorporation, published in any Cooperative
statement regarding the availability of educational services, and in all student
handbooks.

Childrer—whe—heave been—dingnosed —as—hoving -¢ -disability—and —who,—tlweugh—a

aéeguﬂdﬂ-td} ﬁudem+wrﬂn+memkm—plwmeahmpmmem—mm—w-h&mnmﬂiy
himits-one{-or-more-major -hfe-aotivities, o

identify, evaluate, g'.gd provide a fr;e a_ppropnate public educatlon to students with

disabilities.
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[NOTE: The following optional section, which includes the following four paragraphs
and the embedded two paragraph guote, can be included to provide guidance to

gdministrators concerning the current state of the law with respect to “sex”

discrimination.|
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1X] GENDER BASED HARASSMENT

The United States Department of Education, Office for Civil Rights (“OCR”} considers
gender-based harassment to be a form of sex discrimination, In 2010, OCR stated:

“Title IX prohibits harassment of both male and {emale students regardless of the
sex of the harasser - i.e., even if the harasser and target are members of the same

sex. [t also prohibits gender-based harassment, which may include acts of verbal,
nonverbal, or physical aggression, intimidation, or hostility based on sex or sex
stereotyping. Thus, it can be sex discrimination if students are harassed either for
exhibiting what is perceived as a stereotypical characteristic of their sex, or failing to
conform to_stereotypical notions of masculinity and femininity.  Title IX also
prohibits sexual harassment and gender-based harassment of all students,

regardless of the actual or perceived sexual orientation or gender identity of the
harasser or target.”

“Although Title IX does not prohibit discrimination based solely on sexual
orientation, Title IX does protect all students, including lesbian, gay, bisexual, and

transgender (LOBT)] students, from sex discrimination, When students are
subjected to harassment on the basis of their LGBT status. they may also be

subjected to forms of sex discrimination prohibited under Title IX. The fact that the

harassment includes anti-LGBT comments or is partly based on the target’s actual
or perceived sexual orentation does not relieve a school of its obligation under Title

IX to investigate and remedv overlapping sexual harassment or gender-based

harassment.”

Courts have also endorsed this interpretation of Title IX.

Administrators and professional staff are directed to thoroughly investigate any
allegations of gender-based harassment,

Anv _guestions concerning whether alleged conduct might involve gender-based
harassment/sex discrimination should be promptly be brought to the Director’s

attention.

[End of Option]
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FACILITIES

The educational program of this Geeperative-Corporation shall be accessible to all
students. All programs need to be designed and scheduled so the location or nature
of the facility or area will not deny an otherwise-qualified student-student with a
disability the opportunity to participate in the academic or other school program on
the same basis as a nondisabled student.

Service degs-animals for students who require this type of assistance shall be
permitted access to all facﬂmes, prograrns, E.I'Id events of the Cooperative,.—TFhe
stidentin

IE—MIM@!HHFMTM&M!MHMEW%W

PROGRAM

The educational program includes the academic and nonacademic setting. Each
qualified, disabled student shall be educated with nondisabled students to the
maximum extent appropriate. In the nonacademic setting, the disabled student
shall participate with the nondisabled students to the maximum extent appropriate.

Each principal shall verify that the procedures used with students and parents for

selection of and participation in any part of the Ceooperative’sCorporation's
academic, co-curricular, or extra-curricular prograrn do not dlscnmmate on the

basis efof the Protected Classes.
disghility: (See AG 2411 - Guidance and Counselmg)

Referraig-shnll-be-handied-in-accordance with- AG 2260.01A —H the referving -person

suspects—that-thestudenis—elipibleforserdices-through-1DEIA—the-procedures—for
Wmﬁ?ﬁ%ﬁﬂ%h*ﬁﬂ%ﬂ#ﬁﬂ%%%ﬁﬂ%ﬁrﬁhﬁ-%ﬁluﬂh&ﬁ

G-Eudmt s&!gmjlity—fm pm&ecuon &nd f— free—apprupmre—pub!m-edumuan iFM*E}
under-Section-304—HW-s/he-is-eligible;-a-Section 504 -Plan -shall -be-developed as

apprepriate:

Hthe—relersin g perani -does-nob-suapes ban DA dlisebibarsr e a-deeadedps thet
the -student--does -not—qualify—under DI - the —student—shall-be —evaluated—in
B T e L e B R T P N L L e F R A

© NeEoLa 2012



OFFICE OF THE DIRECTOR PROGRAM
COORERATIVECentral Nine Career Center2260/page 6 of 7

Formatted: Left, Tab stops: Not at 0.7 +
1274 17"+ 227+ 27"+ 289"+ 3.2°

© NEOLA 2012



OFFICE OF THE DIRECTOR PROGRAM
COOPERATIVECentral Nine Career Center2260/page 7 of 7

eontoct—the-Ofice—of-Givil-Rights ot anv-time All compléints shall be handled in
accordance with the procedure described in AG 2260B or AG 2260.01B. The

complainant is to be informed that s/he may contact the U.S Department of
Education’s Office for Civil Rights at any time.

& NEOLA 2012
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REVISED GUIDELINE - VOL. 25, NO. 1

COMPLAINT PROCEDURES FOR NONDISCRIMINATION AND
EQUAL EDUCATIONAL OPPORTUNITY/ACCESS

Section1

If a person believes that s/he has been discriminated against or denied equal
opportunity or access to the Cooperative’s programs, activities, or services, the
person may utilize the following complaint procedures as a means of reaching, at the
lowest possible administrative level, a prompt and equitable resolution of the matter.

The following person{s}—isfare designated as the Cooperative’s Civil Rights
Coordinator:

Curriculum Director
1999 US 31 South
Greenwood, IN 46143
317-888-4401

[Name(s) and/or Title(sl]

[Address]

[Phone Number]

[Facsimile Number]

[E-mail]

QMWHHWW%WWIMMH
ﬁfﬁﬂ&d—i&%mmﬂ—ﬂ%—%—@@p@ﬁﬂ%ﬁ&&—@ﬁ#—ﬂigh%&—@&ﬂfdﬁ&%
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The individual may also, at any time, contact the U.S. Department of Education,
Office for Civil Rights, Chicago Office, Citigroup Center, 500 W. Madison Street,
Suite 1475, Chicago, Illinocis 60661; Telephone: (312) 730-1530;
Fax: (312) 730-1576; TDD: 877-521-2172; E-mail OCR.Chicago@ed.gov;
Web: http://www.ed.gov/ocr.

Seeotion-HHInternal Complaint Procedures

A person who believes s/he has a valid basis for a complaint, may discuss the
matter informally and on an oral basis with the Cooperative's Civil Rights
Coordinator, who will investigate the complaint and reply with an answer to the
complainant. If the informal procedures do not resolve the matter to the
complainant's satisfaction or s/he skips the informal process, s/he may initiate
formal procedures according to the following steps:

Step 1

Investigation by the Cooperative Civil Rights Coordinator: A person
may initiate a formal investigation by filing a written complaint
{(Form 2260 F1) with the Cooperative Civil Rights Coordinator. The
complaint must contain the name and address of the individual or
representative filing the complaint, be signed by the complainant or
someone authorized to sign for the complainant, and describe the
alleged discriminatory action in sufficient detail to inform the Civil
Rights Coordinator of the nature and date of the alleged viclation,
and propose a resolution. The complaint must be filed within thirty
(30) calendar days of the circumstances or event giving rise to the
complaint, unless the time for filing is extended by the Civil Rights
Coordinator for good cause. The Civil Rights Coordinator will
conduct an impartial investigation of the complaint. As part of the
investigation, the Civil Rights Coordinator shall permit the
complainant to present witnesses and other evidence in support of
his/her complaint. The investigation shall be completed within
ter-{10}-fifteen (15) business days of the written complaint being
filed. The Civil Rights Coordinator will notify the complainant in
writing of his/her decision and will maintain the Cooperative's files
and records relating to the complaint.

© NEOLA 2012
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Option #1

Step 2

Appeal to the Director: If the complainant is not satisfied with the

Civil Rights Coordinator's Step 1 decision, s/he may submit, in
writing, a signed statement of appeal to the Director of Schools
within five (5) business-school days after receipt of the Coordinator's

response The Director shall meet with all parties invelved;

review the case, may conduct an 1nforrna1 hearmg and w111 notlfv

the complainant in writing of his/her decision within ten {10} school

days of receiving the written appeal.

Step 3

Appeal to the Board of Managers: If the complainant remains
unsatisfied, s/he may appeal through a signed written statement to
the Board within five (5) business-school days of his/her receipt of
the Director's response in Step 2. In an attempt to resolve the
complaint, the Board shall meet with the concerned parties and
their representative-representatives within twenty (20) business days
of the receipt of such an appeal. A copy of the Board's disposition of
the appeal shall be sent to each concerned party within ten (10)
business days of this meeting.

The complainant may be represented, at his/her own cost, at any of the
above-described meetings/hearings.

The right of a person to a prompt and equitable resolution of the complaint shall not
be impaired by the person's pursuit of other remedies such as the filing of a
Complaint with the Office for Civil Rights or the filing of a court case in the
appropriate Federal District Court. Use of this internal complaint procedure is not a
prerequisite to the pursuit of other remedies.

[NOTE: END OF OPTION 1]
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The Civil Rights Coordinator will provide a copy of the Cooperative's complaint
procedure to any person who files a complaint and will investigate all complaints in
accordance with this procedure.

A copy of each of the Acts and the regulations on which this notice is based, may be
found in the Civil Rights Coordinator’s office.

© NEoLA 2012
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Prohibition Against Retaliation

The Board will not discriminate against, coerce, intimidate, threaten or interfere with
any individual because the person opposed any act or practice made unlawful by
any Federal civil rights law, or because that individual made a charge, testified,
assisted or participated in any manner in an investigation, proceeding, or hearing
under those laws or because that individual exercised, enjoyed, aided or encouraged
any other person in the exercise or enjoyment of any right granted or protected by
those laws.

© NeoLA 2012
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REVISED GUIDELINE — VOL. 25, NO. 1

NONDISCRIMINATION AND
EQUAL EMPLOYMENT OPPORTUNITY

Hhese-guidelines-shall-be-ueed-to-ensure-thai-the-Board-ol-Manapgers-Poliey-3 1.2 2-0n
nendisermination—is—implemented—properly—and—in—complianee—with Federaland

ReeAG-31L10 for a—eomparative-analveis ol -ADRA-and 504|These administrative
guidelines are established to assist in the proper implementation of Policy 3122 and

Policy 3122.02

= - L s s v = -4 1 - HH b i - "':'l "'::: ig-i&ﬂ-,—ﬂe&i
color,-national erigin, gender, disabibity,-age, marital stotus,-genetic-infarmation, or
any-ethertegally—protecied—characteristic-in—its-progroms—nnd-aetivitiesinclhuding
employment-oppertunities-Policy 3122 states:

The Board of Managers does not discriminate on the basis of the Protected Classes
of race, color, national origin, sex {X } [including sexual orientation and transgender
identity} Jend of option], disability age religion, military status, ancestry, genetic
information, or any other legally protected category, in its programs and activities,
including employvment opportunities.

The following person{e}l—has—{have}—istare been designated to handle inquiries
regarding the nondiscrimination policies of the Cooperative or to address any
complaint of discrimination:

Curriculum Director
1999 US 31 South
Greenwood, IN 46143
317-888-4401

Name and/or Title

Address

Telephone No.

Name and/or Title
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Address

Telephone No.
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fundamentaliy-aber-the-nature ol the Cooperatives
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paragraphs, is suggested to provide guidance to administrators concerning the
current state of the law with respect to “sex” discrimination.]

X | Sex-Based Discrimination

Discrimination against a transgender individual because that person is transgender
is discrimination based on sex and therefore a violation of Title VII. Specifically,
discrimination against transgender individuals on the basis of sex
stereotyping/gender-nonconformity constitutes sex discrimination.  This is true

irrespective of the cause of the person’s gender non-conforming behavior,

Additionally, employment actions based upon an individual’s sexual orientation are
suspect and potentially impermissible.

Administrators are reguired to investigate allegations_ of conduct involving the
discrimination_or harassment of an emplovee or applicant based upon his/her

transgender identity or sexual orientation.

Any guestions concerning whether alleged conduct might violate this prohibition
should be promptiv brought to the Director’s attention.

[END OF OPTION]

Military Status

”

For ses of this polic refers to a
person’s status in_the uniformed services which includes the performance of duty,
on a voluntary or involuntary basis, in a uniformed service including active duty,
active duty for training, initial active duty for training, inactive duty for training, and
full-time National Guard duty. It also includes the period of time for which a person
is absent from emplovment for the purpose of an examination to determine the
fitness of the person to perform any such duty as listed above.
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REVISED GUIDELINE - VOL. 25, NO. 1

COMPLAINT PROCEDURES FOR NONDISCRIMINATION
AND EQUAL EMPLOYMENT OPPORTUNITY /ACCESS

SeeotionI

If a person believes that s/he has been discriminated against or denied equal
opportunity or access to the Cooperative’s programs, activities, or services, the
person may utilize the following complaint procedures as a means of reaching, at the
lowest possible administrative level, a prompt and equitable resolution of the matter.

The following personis] isfare designated as the Cooperative’s Civil Rights
Coordinator:

Curriculum Director
1999 US 31 South
Greenwood, IN 46143
317-888-4401

[Namei(s) and/or Title(s)]

[Address]

[Phone Number]

[Facsimile Number]

[E-mail]

© NEOLA 2012
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The individual may also, at any time, contact the U.S. Department of Education,
Office for Civil Rights Chicago Office, Citigroup Center, 500 W. Madison Street, Suite
1475, Chicago, Illinois 60661; Telephone: (312) 730-1530; Fax: (312) 730-1576;
TDD: 877-521-2172; E-mail: OCR.Chicago@ed.gov; Web: http://www.ed.gov/ocr.

Section IHlInternal Complaint Procedures

A person who believes s/he has a valid basis for a complaint may discuss the matter
informally and on an oral basis with the Cooperative's Civil Rights Coordinator, who
will investigate the complaint and reply with an answer to the complainant. If the
informal procedures do not resolve the matter to the complainant's satisfaction or
s/he skips the informal process, s/he may initiate formal procedures according to
the following steps:

Step 1

Investigation by the Cooperative Civil Rights Coordinator: A person
may initiate a formal investigation by filing a written complaint
(Form 3122 F1) with the Cooperative Civil Rights Coordinator. The
complaint must contain the name and address of the individual or
representative filing the complaint, be signed by the complainant or
someone authorized to sign for the complainant, and describe the
alleged discriminatory action in sufficient detail to inform the Civil
Rights Coordinator of the nature and date of the alleged violation,
and propose a resolution. The complaint must be filed within thirty
(30) calendar days of the circumstances or event giving rise to the
complaint, unless the time for filing is extended by the Civil Rights
Coordinator for good cause. The Civil Rights Coordinator will
conduct an impartial investigation of the complaint. As part of the
investigation, the Civil Rights Coordinator shall permit the
complainant to present witnesses and other evidence in support of
his/her complaint. The investigation shall be completed within tes
HO)-fifteen (15) business days of the written complaint being filed.
The Civil Rights Coordinator will notify the complainant in writing of
his/her decision and will maintain the Cooperative’s files and
records relating to the complaint.
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Option #1

Step 2

| Appeal to the Director: If the complainant is not satisfied with the

Civil Rights Coordinator's Step 1 decision, s/he may submit, in
writing, a signed statement of appeal to the Director within five (5)
business days after receipt of the Coordinator's response. The
D1rector—shaﬂ—meemth—a}l—pmﬁes—m#alved—femu%&ma—eanelu&mn—

w111 review the case, may
conduct an _informal hearing, and w111 notify the complainant in
writing of his/her decision within ten {(10) business days of receiving

the appeal.

Step 3

Appeal to the Board of Mangers: If the complainant remains
unsatisfied, s/he may appeal through a signed written statement to
the Board within five (5) business days of his/her receipt of the
Director's response in Step 2. In an attempt to resolve the
complaint, the Board shall meet with the concerned parties and
their representatives within twenty (20) business days of the receipt
of such an appeal. A copy of the Board's disposition of the appeal
shall be sent to each concerned party within ten (10) business days
of this meeting.

The complainant may be represented, at his/her own cost, at any of the
above-described meetings/hearings.

The right of a person to a prompt and equitable resolution of the complaint shall not
be impaired by the person's pursuit of other remedies such as the filing of a
complaint with the Office for Civil Rights or the filing of a court case in the
appropriate Federal District Court. Use of this internal complaint procedure is not a
prerequisite to the pursuit of other remedies.

[NOTE: END OF OPTION #1]
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The Civil Rights Coordinator will provide a copy of the Cooperative's complaint
procedure to any person who files a complaint and will investigate all complaints in
accordance with this procedure.

A copy of each of the Acts and the regulations on which this notice is based, may be
found in the Civil Rights Coordinator's office.
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Prohibition Against Retaliation

The Board will not discriminate against, coerce, intimidate, threaten, or interfere
with any individual because the person opposed any act or practice made unlawful
by any Federal civil rights law, or because that individual made a charge, testified,
assisted, or participate in any manner in an investigation, proceeding, or hearing
under those laws or because that individual exercised, enjoyed, aided, or
encouraged any other person in the exercise or enjoyment of any right granted or
protected by those laws.

© NEOLA 2012
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DELETE GUIDELINE - VOL. 25, NO. 1

EVALUATION

Evaluations of the professional staff members shall, when applicable, comply with

provisions of

a collectively-bargained, negotiated agreement. In all cases,

evaluations should meet the following conditions:

Evaluations are conducted every months for first year
faculty members and every months for all other faculty
members.

Job objectives are clearly stated, are e accurate in
content, are agreed upon by the or e tee, and are
divided into the followin

{) what is to be|lacco ighed)

Evaluation procedures are established and mutually agreed-upon,
and which ensure that the same process is used for similar
positions and the confidentiality of the staff member is protected.

STRATEGY FOR EVALUATION

The following guidelines should be followed when designing an evaluation plan.
(See AG 2605 for steps of the strategy and additional guidelines.)
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Relevant Terms

()

()

()

measurement - determination of the current result and/or
performance

assessment - comparison of the current result/performance
with a desired and/or minimally acceptable level of quality

observation - measurement and/or assessment while one or
more aspects of the expected result is bein oduced or
created (performance)

performance

()

()

()

de those characteristics that fall below such standards;

are complete (no missing elements), accurate (no factual
errors or unsupported inferences), and clear (understandable
by all relevant parties);

indicate priorities for closing important gaps between current
results/performance and expected results/performance;

provide a judgement about the value or worth of the result
and/or performance.
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REVISED GUIDELINE—VOL- 35, NO—L

{ Formatted: Normal

dﬂ!] g; iendof ogtlon!, dlsablht} age, rehn_,h_m__lggﬂ.n' status, ancestg-:, genen

information, or any other legally protected catepory, in its programs and_activities,
including employment opportunities.

The following person{s) has—{have}-is/are been designated to handle inquiries
regarding the nondiscrimination policies of the Cooperative or to address any
complaint of discrimination:

Curriculum Director

1999 US 31 South

Greenwood, IN 46143

317-888-4401

Name and/or Title

Address

Telephone No.

Name and/or Title

Address
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Telephone No.
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Job-B 2 %

& identilv-any environmentol faciors-thal—cowkil-creats-a-barrer-for-a
" ioability:

current state of the law with respect to “sex” discrimination.]

X1 Sex-Based Discrimination -

Discrimination against a transgender individual because that person is transgender
is discrimination based on sex and therefore a violation of Title VII. Specifically,
discrimination __ against transgender  individuals on  the basis  of sex

stereotvping/gender-nonconformity _constitutes sex discrimination. This_is_true
irrespective of the cause of the person’s gender non-conforming behavior.

Additionally, employment actions based upon_an_individual's sexual orientation are
suspect and potentially impermissible.

Administrators are required to investigate allegations of conduct involving the
discrimination or harassment of an employee or applicant based upon his/her

transgender identity or sexual orientation,

Any guestions concerning whether alleged conduct might violate this prohibition
should be promptly brought to the Director’s attention.

[END OF OPTION]
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Military Status

For purposes of this policy/administrative guideline, “military status” refers to a
person's status in the uniformed services which includes the performance of duty,
on a voluntary or involuntary basis, in_a uniformed service including active dutv.

active duty for training, initial active dutv for training, inactive duty for training, and
full-time National Guard duty. It also includes the period of time for which a person

is absent from emploviment for the purpose of an examination to determine the
fitness of the person to perform any such duty as listed abgve.

© NEOLA 2012
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REVISED GUIDELINE - VOL. 25, NO. 1

COMPLAINT PROCEDURES FOR NONDISCRIMINATION
AND EQUAL EMPLOYMENT OPPORTUNITY /ACCESS

Section-1

If a person believes that s/he has been discriminated against or denied equal
opportunity or access to the Cooperative’s programs, activities, or services, the

person may utilize the following complaint procedures as a means of reaching, at the
lowest possible administrative level, a prompt and equitable resolution of the matter.

The following person{s}—istare designated as the Cooperative’s Civil Rights
Coordinator:
Curriculum Director
1999 US 31 South
Greenwood, IN 46143
317-888-4401
[Name(s) and/or Title(s)]

[Address)

[Phone Number]

[Facsimile Number]
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The individual may also, at any time, contact the U.S. Department of Education,
Office for Civil Rights, Chicago Office, Citigroup Center, 500 W. Madison Street,
Suite 1475, Chicago, Illlinois 60661; Telephone: (312) 730-1530;
Fax: (312) 730 1576; TDD: 877-521-2172; E-mail: OCR.Chicago@ed.gov;
Web: http://www.ed.gov/ocr.

Seotien-HInternal Complaint Procedures

A person who believes s/he has a valid basis for a complaint may discuss the matter
informally and on an oral basis with the District's Civil Rights Coordinator, who will
investigate the complaint and reply with an answer to the complainant. If the
informal procedures do not resolve the matter to the complainant's satisfaction or
s/he skips the informal process, s/he may initiate formal procedures according to
the following steps:

Step 1

Investigation by the Cooperative Civil Rights Coordinator: A person
may initiate a formal investigation by filing a written complaint
(Form 4122 F1) with the Cooperative Civil Rights Coordinator. The
complaint must contain the name and address of the individual or
representative filing the complaint, be signed by the complainant or
someone authorized to sign for the complainant, and describe the
alleged discriminatory action in sufficient detail to inform the Civil
Rights Coordinator of the nature and date of the alleged violation,
and propose a resolution. The complaint must be filed within
thirty (30) calendar days of the circumstances or event giving rise to
the complaint, unless the time for filing is extended by the Civil
Rights Coordinator for good cause. The Civil Rights Coordinator will
conduct an impartial investigation of the complaint. As part of the
investigation, the Civil Rights Coordinator shall permit the
complainant to present witnesses and other evidence in support of
his/her complaint. The investigation shall be completed within tea
Ho+fifteen (15) business days of the written complaint being filed.
The Civil Rights Coordinator will notify the complainant in writing of
his/her decision and will maintain the Cooperative’s files and
records relating to the complaint.
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Option #1

Step 2

Appeal to the Director: If the complainant is not satisfied with the
Civil Rights Coordinator's Step 1 decision, s/he may submit, in
writing, a signed statement of appeal to the Director within five (5)
business days after receipt of the Coordinator's response. The
Director-shall snectwith-all-parties-involved—{ormulate-a-conclusion;

and-respend-in-writing-te-thecomplainant-within ten {10} business
days-olreceiving-the-writtenappeak

Appeal to the Beoard of Managers: If the complainant remains
unsatisfied, s/he may appeal through a signed written statement to
the Board within five (5) business days of his/her receipt of the
Director's response in Step 2. In an attempt to resolve the
complaint, the Board shall meet with the concerned parties and
their representative within twenty (20) business days of the receipt
of such an appeal. A copy of the Board's disposition of the appeal
shall be sent to each concerned party within ten (10) business days
of this meeting.

The complainant may be represented, at his/her own cost, at any of the
above-described meetings/hearings.

The right of a person to a prompt and equitable resolution of the complaint shall not
be impaired by the person's pursuit of other remedies such as the filing of a
complaint with the Office for Civil Rights or the filing of a court case in the
appropriate Federal District Court. Use of this internal complaint procedure is not a
prerequisite to the pursuit of other remedies.

[NOTE: END OF OPTION #1]

© NEoLa 2012



OFFICE OF THE DIRECTOR SUPPORT STAFF
COORERATIVECentral Nine Career Center4122B/page 4 of 5

The Civil Rights Coordinator will provide a copy of the Cooperative's complaint
procedure to any person who files a complaint and will investigate all complaints in
accordance with this procedure.

A copy of each of the Acts and the regulations on which this notice is based, may be
found in the Civil Rights Coordinator's office.
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PROHIBITION AGAINST RETALIATION

The Board will not discriminate against, coerce, intimidate, threaten, or interfere
with any individual because the person opposed any act or practice made unlawful
by any Federal civil rights law, or because that individual made a charge, testified,
assisted, or participate in any manner in an investigation, proceeding, or hearing
under those laws or because that individual exercised, enjoyed, aided, or
encouraged any other person in the exercise or enjoyment of any right granted or
protected by those laws.

© NeoLA 2012
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REPLACEMENT GUIDELINE - VOL. 25, NO. 1

PERSONAL COMMUNICATION DEVICES

Possession and/or use of a personal communication device (PCD) by a student while
at school {X ) during the school day is a privilege that may be forfeited by any
student who fails to abide by the terms of Policy 5136 or this guideline, or otherwise
engages in abuse of this privilege. Strict adherence to Policy 5136 and this guideline
is required.

“Personal communication device” includes computers, tablets (e.g., iPads and
similar devices), electronic readers (“e-readers”; e.g., Kindles and similar devices),
cell phones (e.g. mobile/cellular telephones, smartphones [e.g., BlackBerry, iPhone,

Android devices, Windows Mobile devices, etc.], {}-telephene-pagingdevices{e-g
beepers-er-pagers]-(X ) and/or other web-enabled devices of any type.

Unless approved by a supervising teacher, an administrator or an IEP team,
students are prohibited from using PCDs or having them "On" (i.e., the device must
be powered completely off and not just placed into vibrate or silent mode; a device
will be considered "On" if it is ready to receive, send, capture or record any
communication, visual image, sound, text message or other information) {-}-dusing

—(X ) during the regularly scheduled
school day (i.e. from the moment the mdlvxdual student arrives on school grounds
during a day that students are in attendance for instructional purposes, until the
last class of the day has ended for all students). This includes {}-lunch-perieds

(X ) passing periods, as well as on school-sponsored trips and {-}-behind-the-wheel"
dever-education-classes-or-in-schoel-vehicles—(X ) Students may use PCDs before

and after school, (H-dusring-theirlunch-breale-and (X ) in between classes, as long as
they do not create a distraction, disruption or otherwise interfere with the
educational environment. "Using" refers to, not only the making and/or receiving of
calls, but also using the PCD for any other purpose (e.g., sending e-mails, text
messages or instant messages, taking pictures, making recordings/videos, etc.).
Students also may not use PCDs on school property or at a school-sponsored
activity to access and/or view Internet Web sites that are otherwise blocked to
students at school. [IF "SCHOOL BUSES OR OTHER BOARD-PROVIDED
VEHICLES" WAS NOT SELECTED IN OPTION A OR OPTION C OF POLICY 5136,
INCLUDE THE FOLLOWING:] (X ) Students may use PCDs while riding to and from
school on a school bus or other Board-provided vehicle (X ) or on a school bus or
Board-provided vehicle during school-sponsored activities, at the discretion of the
bus driver, (X ) classroom teacher.{}-sporserfadviserfesach. Distracting behavior
that creates an unsafe environment will not be tolerated. [THIS LANGUAGE MAY
ALSO BE USED IF OPTION B OR OPTION D IN POLICY 5136 WAS SELECTED.]
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PCDs, including but not limited to devices with cameras, may not be activated or
utilized at any time in any school situation where a reasonable expectation of
personal privacy exists. These locations and circumstances include but are not
limited to (X ) classrooms, {—}—gymnasiams, locker rooms, shower facilities,
rest/bathrooms, H—smmrmng—peel and any other areas where students or others
may change clothes or be in any stage or degree of disrobing or changing clothes,
whether here or at another school cooperative where a school activity or athletic
event is occurring. { X) The building principal has authority to make determinations
as to other specific locations and situations where use of a PCD is absolutely
prohibited.

A student may keep his/her PCD "On" under the following circumstances with prior
approval of the building principal:

(X) The student is a member of a volunteer fire company/department,
ambulance, or rescue squad.

(X) The student has a special health/medical circumstance (e.g. an ill
family member, or his/her own special health/medical condition).

(X) The student is using the PCD [NOTE: you can delineate certain
eligible PCDs for this section - e.g. laptops, tablets, etc.] for an
educational or instructional purpose (e.g. taking notes, recording a
class lecture, writing papers) with the teacher's permission and

supewlslon f + Hewseves the wse =f & BED s eapeps =

(X) The student is involved in an extra-curricular activity after school
hours and needs to communicate with his/her parent/guardian
when the activity is ending so the student can be picked up.
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Students participating in extra-curricular activities and athletics must contact their
coach, advisor, or sponsor for his/her rules involving the use of PCDs after school
hours or on after-school bus trips. Coaches and sponsors will set their rules and
enforce consequences involving the use and/or misuse of these devices.

The Board assumes no responsibility for theft, loss, or damage to, or misuse or
unauthorized use of, PCDs brought onto its property. Students and parents are
strongly encouraged to take appropriate precautions, if students possess PCDs at
school, to make sure the devices are not left unattended or unsecured.

Using a PCD in an unauthorized manner or in violation of Policy 5136 or this
guideline may result in loss of this privilege, additional disciplinary action {e.g.,
warnings, parental notification and conferences, suspension, expulsion),
confiscation of the PCD (in which case, the device will only be released/returned to
the student's parent/guardian after the student complies with any other disciplinary
consequences that are imposed, unless the violation involves potentially illegal
activity in which case the PCD may be turned-over to law enforcement), and/or
referral to law enforcement if the violation involves an illegal activity (e.g., child

pornography).

If a school teacher or administrator observes a violation of this guideline, s/he is
required to confiscate the device and bring it to the building principal's office and
provide the name of the student from whom the PCD was taken. Any confiscated
device will be held in a secure location in the building's central office until the item
is retrieved by the student's parent/guardian or turned-over to law enforcement.
Students whose PCDs are confiscated may be required to contact their
parents/guardians to inform them that the item was confiscated and that it will only
be returned to the parents/guardians.

© NeoLa 2012
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REVISED GUIDELINE - VOL. 25, NO. 1

PROHIBITION OF CORPORAL PUNISHMENT AND
ALTERNATIVES TO CORPORAL PUNISHMENT

[NOTE: This guideline is to be used when Board Policy 5630 prohibits corporal
punishment. It distinguishes the use of force from corporal punishment.
Corporal punishment is planned and executed and does not respond to

threats.]

............ by v o 4 SEETEE i M o

ALHEE g—be—inflicted arporal—punishmern S A student-Board Policy 5630
prohibits corporal punishment of students by Board employees. That policy defines
corporal punishment as the intentional infliction of mild temporary physical
discomfort on a student for the purpose of addressing misconduct.

Board emplovees shall not use corporal punishment in the performance of their
duties with students, but this does not prohibit a Board emplovee from using
physical force to protect himself or another person, or to prevent substantial damage

to property.
Staff members shall not:

(¥-X intentionally hit, strike, grab, punch, or inflict other bodily pain on a
) student by any method;

(X} restrict a student's movement by binding or tying him/her, unless
specified in an LE.P,;

(X) deprive a student of meals, snack, rest, or necessary toilet use;
(X ) confine a student in an enclosed area such as a closet, locked room,

box, or similar cubicle, but a Board employee may assign a student
to a "time-out” area as a disciplinary penaity;

(X} eause-any-of-the-abeve-to-eeeurpermit any of the above to occur in

their presence without ending or promptly reporting the act to an
administrator.
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Staff may —hewever—providefor-a—time-out—area-as-a-discipinary-procedure —{See
alss-AG 56308}

'I‘he followmg alternatwes to the use of corporal punlshment are Feeommeﬂded-—hs

i - m—mmmgemen-t
praehee&—haw—ﬂo*—beﬁb—effeewavaﬂable to the Boards emplovees when other

student management practices have not been effective. The principal has the
authority to:

(X)

aeaw-&esdenv a student part1c1pat10n in extra—curncula.r and
noncurricular activities;

(X) essign—te—alternative center or programassign a student to an
alternative program or remedial activity;

egulre a student to attend determon before or afte
school provided that there is no less than twenty-four (24} hours
advance notice to the student's parent/guardian;
x) assign the student to

an m-school suspension or before after, or Saturday school
program;

(X) assigneout-ef-scheel suspensionimpose an out-of-school suspension

in compliance with the procedure implemented by the Board
pursuant to I.C. 20-33-8;

X) ; " y hich-will] Llinked bad
school-and-at-home-or-contractual-agreements-whereby-the-shadent
commits—to——selcontrolling—behavierconfer with a student's

parent/guardian on sanctions which will be implemented in a
correlated wav at school and at home;

(X)

peyeheleg&s{——&nd}er-—e!mm&l—speemkst&refer the srudent to a

counselor, social worker, psvchologist, psychiatrist, or clinical
specialist;
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(X)
PFBV!dﬂi-g—ﬂWF&—i&—M-ﬂEH—EG«&h&—Q&Gp&F&EHCOOtdmatE services to
the student from community resources such as public health, social
services, and mental health agencies;

(X)

appfepnafeearrange for an evaluatmn or re- eva,luatlon of the student

pursuant to IDEA, if there is reason to believe the student's behavior
is related to a disability. If the student does not qualify for services
under IDEA, an evaluation or re-evaluation of the student pursuant

to Section 504 may be appropriate.

Anx of the altematlves hsted above tha
result in denial of student attendance must be implemented in compliance with the

due process procedure for denial of student attendance in school (See Policy 5611).
{SeePoliey-5611)

© NEoLA 2012
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1 Ground Rules/Agreements

Mrs. Nicole Otte, Curriculum Director, Central Nine Career Center
{3 minutes)

round Rules pdf

2 Truancy Forms/Student Returns Mr. Lawrence Courtney, Principal

3 Observations/Artifacts Tom Jacobs

4 ASVAB Update Karin Graves

,.}‘ ASVAB makeup2013.xIsx
%} C9 Career Intentions 2013.ppt

5 €9 Recruits Mrs. Nicole Otte, Curriculum Director, Central Nine Career Center

Geogle Doc

6 Funding & Credits
Mrs. Nicole Otte, Curriculum Director, Central Nine Career Center

Work session to come up with a solution to: Maximum of 6 credits per year in CTE Courses, while
we offer 8 credits per year,

2013-14CourseTitlesDescriptionsHS.pdf
2013-14C9CourseCo redits xlsx
2013-cte-funding-chart.pdf

ProgramW utline.pdf

7 Housekeeping

Renae Fife - {Drop Dates lvy Tech, Final Exam Dates)
Final Exams @ C9

Literacy Enrichment

LGl Room Usage

Brochures
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DELETE GUIDELINE

NEW GUIDELINE - VOL. 25, NO. 1

CORPORAL PUNISHMENT

[NOTE: This guideline is used when corporal punishment is permitted by
Policy 5630.]

Board Policy 5630 permits corporal punishment of students which it defines as the
intentional infliction of mild temporary physical discomfort on a student for the
purpose of addressing misconduct. Corporal punishment shall only be administered
by an administrator.

A staff member may request that a student receive corporal punishment from an
administrator, and the administrator receiving the request shall independently
evaluate the facts provided by the staff member making the request. The principal
of the school the student attends or an administrator designated by the principal of
the school the student attends may administer corporal punishment under the
following conditions:

() Only paddling on the student’s buttocks using a wood paddle that
has been examined and approved by the Director shall be used in
administering corporal punishment and the number of blows shall
be limited to no more than five.

() Corporal punishment shall be administered by an administrator of
the same gender as the student and staff witness.

() At least one other staff member of the same gender as the student
and the administrator administering the corporal punishment shall
be present when corporal punishment is administered.

() Other students shall not be present and corporal punishment shall
not be administered in a place where privacy cannot be assured.

() Corporal punishment shall not be administered spontaneously or in
anger.

() Corporal punishment shall be administered and witnessed by
administrators of the same gender as the student being punished.
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The administrator administering corporal punishment shall review
the student’s cumulative record to determine if the student has any
physical or mental conditions that make corporal punishment
inadvisable.

The administrator contacts the student’s parent/guardian to advise
them that their student is about to receive corporal punishment and
to inquire as to whether the student has any physical or mental
condition that that make corporal punishment inadvisable.

A video and audio record of the paddling shall be recorded and shall
be preserved as a confidential student record.

If the student is a special education student, before administering
corporal punishment, an administrator preparing to administer
corporal punishment shall consult the teacher of record and shall
examine the student’s current IEP or Behavior Improvement Plan
(“BIP”) to determine if physical punishment is addressed in either
document, and any corporal punishment administered shall be
administered in compliance with those documents.

of a student’s parent/guardian to a student receiving corporal

shall be honored, and an alternative penalty proportionate to the
offense shall be implemented.

shall not be honored unless the parent/guardian provides a reason
specific to that student why the student should not be subjected to
corporal punishment. An example of such a reason would be the
existence of a physical or psychiatric condition.



