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0151 Organizational Meeting
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The School shall organize annually on or before [-}Januars—1ah
H-duly15'h- danuary-February 15th at a meeting held in accordance

with law. The meeting shall be called to order by
H the-Rircater

X] the ranking officer of the preceding Board

H
who shall serve as presiding officer until the election of a
temporary chairperson, who shall in turn serve until the
election of a President.

I.C. 20-26-4-1

L.C. 3-5-4-11{b] and [c]
Board of Finance for Central Nine Career Center

The Board shall establish a Board of Finance consisting of the
members of the Board. The Board of Finance shall elect a President

and a Secretary from its membership. Each March, the Board may
determine whether or not a meeting of the Board of Finance_ is

necessary.

The function of the Finance Board will be twofold. Its first
responsibility will be to designate the depositories for the
safekeeping of Corporation funds. Such depositories _must be
designated as public depositories by the State Board of Depositories

and be located within the Corporation's boundaries except jn
circumstances outlined in State law.

The second function of the Board will be to review the Corporation’s
investment _policy, practices, and portfolio. The Corporation's
Treasurer shall provide the Board with a copy of the policy and
practices as well as a written report that summarizes the investment
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activities during the previous year.

L.C. 5-13-7-5, 5-13-7-6, 5-13-8-9

0152

© NEOLA 2012

Officers

The Board shall elect from its members a President, Vice-President,
and a Secretary all of whom are separate members.

The Board shall also appoint a Treasurer of the Board and of the
Cooperative who is not the Director or a Board member.

Election of officers shall be by a majority of the full Board. Where no
such majority exists on the first vote, a second vote shall be cast for
the two {2) candidates who received the greatest number of votes.

1.C. 20-26-4-1

Officers shall serve for one {1) year and until their respective
successors are elected and shall qualify, An officer may be removed
for cause by a majority vote of the full Board. The Board shall fill a
vacancy in either office within thirty {30} days of the occurrence of
the vacancy.
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0154

0155
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Motions
The Board shall, at the organizational meeting:

x) designate a day, place, and time for regular meetings which
shall be held at least once every :month;

adopt existing bylaws and policies for its own_operation and
for operations conduced through the Corporation;

() &uﬁmﬂeﬂh&-ﬁeﬂdﬂﬁ—af_sh{u&md_m_&pmm

: : ..;

(X) appoint a legal counsel;

appoint a Board member as legistlative liaison to the Indiana

School Boards Association.-

Committees

Committees appointed by—the-Board-shall-when-epecifically-charged
bia-do- aa—h-}r—theﬁua!é—mdue{—ﬂaehpa—dlrectlv by the Board or the
President shall constitute a “governing body” as defined in the Open
Door Law. When specifically charged to do so by the Board or
President, a committee shall conduct studies, receive information,
make recommendations to the Board, and act in an advisory
capacity, but shall not take action on behalf of the Board.

Meeatings of Board-appeinted-committess-shall-be-subject-to-the-Open
Boasbawfht a1 a - bR 2 e e rrseabide by-ils provisione
whenever-a-committee-meste-toreceive-information—deliberate —make
recommendations-establish-a peliey-er-make-a-deeision-Meetings of
committees appointed directly by the Board or its President and given
authority to take official action upon public business are subiject to
the Open Door Law and shall give notice of meetings and hold public
meetings as required by that statute,  "Official action" includes
receiving information, deliberating, and making recommendations, A
committee subject to the Open Door Law shall keep minutes of its
meetings.
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1X] Meetings of committees appointed by the Director that report
to the Director shall not be subject to the Open Door Law, but
records of committees appointed by the Director shall be
subject to the Access to Public Records Act.

@ NEOLA 2012



BOARD OF MANAGERS BYLAWS
SERVICES DISTRICT 0150/page 5 of 6

D NEOLA 2012



BOARD OF MANAGERS BYLAWS
SERVICES DISTRICT 0150/page 6 of 6

I.C. 5-14-1.5-1 et seq = ---{ Formatved: Left

1L.C. 5-14-1.5-2(b] Definition of “roverning body”

LC. 5-14-3-4 Minutes required for ODL covered mectings
[.C 5-14-3 Access to Public Records Act

© NEoLA 2012
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| Central Nine Career Center

0161

0162

0163

0164

0164.1
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MEETINGS

Parliamentary Authority

The parliamentary authority governing the Board of Managers shall
be

(X) Robert's Rules of Order, Newly Revised

i
in all cases in which it is not inconsistent with statute,
administrative code, or these bylaws,
= ertemdeselerder et Faand

Quorum

X [Majority of the full Board of Managers] (S of the 8 )
members present at a meeting shall constitute a quorum, and no
business shall be conducted in the absence of a quorum.

Presiding Officer

The President shall preside at all meetings of the Board of Managers.
In the absence, disability, or disqualification of the President, the
Vice President shall act in his/her stead; if neither person is
available, any member shall be designated by a plurality of those
present to preside. The act of any person so designated shall be
legal and binding.

Call
Regular Meetings

The Board of Managers shall hold a meeting on a date and at a time
and place determined annually by a resolution of the Board.

In the event the date, time, or place of a meeting needs to be
changed, which change is in the best interest of the Board and/or
the Corporation, such change may be made by action of the Board
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provided that the proper notice is given.
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0164.2

0164.3
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Special Meetings

Special meetings of the Board of Managers may be called by the
President or the Director provided there is compliance with the
notice provision of these Bylaws.

Emergency Meetings

In the event of a severe and imminent threat to the health, safety, or
welfare of the GCeoperativeCorporation, its employees, or students,

any member of the Board-efManagess,
. erthe Direetor

may call an emergency session if it can be shown that delay would
be detrimental to efforts to lessen or respond to the threat. No
formal notice to Board members of any emergency meeting shall be
required, but the press and public shall be notified.

I.C. 20-26-4-3, 5-14-1.5
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Notice

Regular Meetings

The Board shall cause to be posted at the Corporation's

Administrative Building, and in such other places as it may direct, a
notice listing the date, time, and place of each regularly-scheduled

meeting of the Board. The notice shall also contain the name and

address of the Corporation and its telephone number.

The notice shall alsc contain the following:

"The meeting site is fully-accessible. Any person requiring further

accommodation should contact the Executive Director, at the

Corporation's central office.”

Upon the written request of an individual, organization, firm, or
corporation, and upon the requesting party's payment of a vearly fee
of not more than the estimated reasonable cost for printing and
postage of each notice as shall be determined annually by the Board,
the Corporation shall send to the requesting party by first class mail
a copy of any notice required by the Bylaws. The news media shall

be entitled to receive, at their request, copies of such notices free of
charge.

Change of Regular Meetings

After the Board adopts a resolution changing the date, time, or place
of a regularly scheduled meeting and forty-eight (48) hours

excluding weekends and holidays, prior to the date of such meeting,
the meeting notice shall state the date, time, and place of the
rescheduled meeting, as well as the name, address, and telephone
number of the Corporation.
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Special Meetings

A notice of any special meeting shall be posted at least
forty-eight (48) hours, excluding weekends and/or legal holidays
before said special meeting at the Administrative Office Building and
such other places as the Board may determine,

Said notice shall state the date, time, and place of such special
meeting and the business to be transacted thereat, as well as the
name, address, and telephone number of the Corporation. A copy of
said notice shall be served upon each member of the Board at least
seventy-two (72) hours before said meeting by delivering the notice
to the member personally or sent by mail or telegram.

I.C. 20-26-4-3

Recess

Public notice of the date, time, and place of any rescheduled or
reconvened meeting shall be given at least forty-eight (48) hours
before the meeting, This requirement does not apply to reconvened
meetings where announcement of the date, time, and place of the

reconvened meeting is made at the original meeting and recorded in
the minutes thereof, and there is no change in the agenda.

L.C. 5-14-1.5-5

Series of Meetings (Gatherings)

Members of the Board may not participate in a series of meetings
(gatherings) if the series consists of at least two (2) gatherings and

the series of gatherings meets all of the following criteria:

A. one (1) of the gatherings is attended by at least three (3) Board

o members but less than a quorum and the other gathering
includes at least two (2) Board members

B. the sum of the number of different members attending anv of
the gatherings at least equals a quorum of the Board
C. all gatherings concern the same subject matter and are held

within a period of not more than seven (7) consecutive days
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D. the_gatherings are held to take official action on public
business

© NEOLA 2012
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A Board member attends a gathering if the member is present at the
gathering in person or if the member participates in the gathering by

telephone or other electronic means, excluding electronic mail.

I.C. 5-14-1.5-3.1

L.C. 20-26-4-3

Agenda

The Executive Director shall prepare and submit to each Board
member a written agenda prior to each regular meeting and each
special meeting, unless otherwise directed by the Board. The
agenda shall list the various matters to come before the Board and
shall serve as a guide for the order of procedure for the meeting.

Individual Board members may include items on the agenda upon
the concurrence of the Board President.

Each agenda shall contain the following statement:

"This meeting is a meeting of the Governing Board
in public for the purpose of conducting the

Corporation's business and is not to be considered
a public community meeting. There will be time for
public participation as indicated by agenda."
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The agenda of the regular meeting and/or special meetings shall be
accompanied by a report from the Executive Director on information

relating to the Corporation with such recommendations as s/he

shall make.

The agenda of each regular meeting shall be delivered to each Board
member so as to provide proper time for the member to study the
agenda. Generally the agenda should be delivered no later than
seven (2) days prior to the meeting, or delivered so as to provide time
for the member to study the agenda. The agenda for a special
meeting shall be delivered at least two {2) days before the meeting,
consistent with the provisions calling for the special meeting.

Prior to the meeting, a copy of the agenda shall be posted at the
entrance to the meeting location.

The Board shall transact business according to the agenda prepared
by the Executive Director and submitted to all Board members in
advance of the meeting. The order of business may be altered and
items added at any meeting by a majority vote of the members

present.

LC. 5-14-1.5-4

Consent Agenda

The Board shall use a consent agenda to keep routine matters
within a reasonable time frame.

The following routine business items may be included in a single
resolution for consideration by the Board.

A minutes of prior meetings

B. bills for payment

C. hiring of personnel

D. resolutions that require annual adoption.
E. resignations and leaves
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A member of the Board may request any item to be removed from
the consent resolution and defer it for a specific action and more
discussion. No vote of the Board will be required to remove an item
from the consent agenda. A single member's request shall cause it
to be relocated as an action item eligible for discussion. Any item on
the consent agenda may be removed and discussed as a nonaction
item or be deferred for further study and discussion at a subsequent
Board meeting if the Executive Director or any Board member thinks

the item requires further discussion.

Conduct

Voting

All regular and those special meetings of the Board at which the
Board is authorized to take official action shall be conducted in
compliance with the Indiana Open Door Law (L.C. 5-14-1.5). Except
with respect to the approval or modification of a contract, no action

shall be valid unless approved at a public meeting of the Board by a
majority vote of a quorum of the Board and a proper record made of

the vote. Board action to approve or modify a contract shall require
an affirmative vote of a majority of all members of the Board. A
Board member must be physically present in order to cast a valid
vote.

A Board member who is not physically present at a meeting of the
Board, but who communicates with members of the Board during
the meeting by telephone, computer, videoconferencing, or anv other
electronic means of communication that permits the member to hear
and be heard by the Board members and public present at the
meeting, may participate in any Board discussion, but may not
participate in a vote taken at the meeting and may not be considered
to be present at the meeting for purposes of the existence of a

quorui,

The minutes of a meeting must state each member who was
physically present, each member who participated by using
electronic means of communication, and each member who was
absent.

Abstentions shall not be counted as votes, but shall be recorded in
the minutes of a meeting and are deemed to acquiesce in the
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outcome of the vote. In the case of a tie vote in which a member
abstains, the motion shall fail for lack of a majority.

© NEOLA 2012
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All actions requiring a vote may be conducted by voice, show of
hands, or roll call provided that the vote of each member be

recorded. Proxy voting shall not be permitted. Any member may
request that the Board be polled.

LC. 5-14-1.5
I.C. 20-26-4-8

Revised 9/8/11

Executive Session

The Board may meet in_an executive session, one closed to the
public (except the Boad may admit those persons determined to be
necessary to carry out the purpose of the executive session after
giving proper notice, for the following purposes:

where authorized by Federal or State statute

>

|

discussion _of strategy with respect to collective bargaining,
initiation of litigation, litigation which is pending or has been
threatened in writing, implementation of security systems,
purchase or lease of real property, or school consolidation,
providing that the strategy is necessary for bargaining or
competitive reasons, and the meeting does not include the

competitive bargaining adversaries.

|

for discussion of the assessment, design, and/or
implementation of school safety and security measures,
plans, and systems

|©

to receive information about, and interview, prospective
employees

|

with respect to any individual over whom the Board has

jurisdiction, receive information concerning the_individual's
alleged misconduct, and to_discuss, prior to determination,

that individual's status as an _employee, student, or
independent contractor who is a_physician or a school bus
driver
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F.

G.

(3

discussion of records classified as confidential by Federal or
State statute

discussion, before any placement decision, of an individual

student's abilities, past performance, behavior, and needs
discussion of an employee's job performance evaluation
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=

when considering the appointment of a public official, to

develop a list of prospective appointees, to consider
applications and make one (1) initial exclusion of prospective
appointees from further consideration

| <

training of Board members by an outside consultant on
performance of their role as public officials and/or discussion
with or between county officials, Board members, and an
outside consultant concerning the performance of Board
members

In keeping with the confidential nature of executive sessions, no

member of the Board shall disclose the content of discussions that
take place during such sessions.

LC. 5-14-1.5-5/6, 5-14-1.5-6.1

01652

© NEOLA 2012
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Public Participation at Board Meetings

The Board of Managers recognizes the value of public comment on
educational issues and the importance of allowing members of the
public to express themselves on Cooperative matters.

X1

Any person or group wishing to place an item on the agenda
shall register their intent with the Director no later than
10 days prior to the meeting and include:

(X) name and address of the participant;
(X) group affiliation, if and when appropriate;
(X} topic to be addressed.

Such requests shall be approved by the Director and the
Board President.

To permit fair and orderly public expression, the Board may provide
a period for public participation

X)
X)

at every regular meeting of the Board

at those public meetings of the Board during which action
may be taken

and publish procedures to govern such participation in Board
meetings.

The presiding officer of each Board meeting at which public
participation is permitted shall administer the procedures of the
Board for its conduct.
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The presiding officer shall be guided by the following rules:

(X) Public participation shall be permitted

(X) Participants must be recognized by the presiding officer,

()

(X} Each statement made by a participant shall be limited to
4 minutes duration.

()

()
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(X) The presiding officer may:

(X) prohibit public comments which are frivolous,
repetitive, or harassing;

(X) interrupt, warn, or terminate a person's statement
when the statement is too lengthy, personally directed,
abusive, obscene, or irrelevant;

(X) request any individual to leave the meeting when that
person behaves in a manner that is disruptive of the
orderly conduct of the meeting;

(X) request the assistance of law enforcement officers in
the removal of a disorderly person when that person's
conduct interferes with the orderly progress of the
meeting;

(X) call for a recess or an adjournment to another time
when the lack of public decorum so interferes with the
orderly conduct of the meeting as to warrant such
action;

(X) waive these rules.

(X) with the approval of the Board when necessary
for the protection of privacy or the administration
of the Board's business.

I.C. 5-14-1.5-1

© NeEOLA 2012
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0167.5
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Adjournment

The Board of Managers may at any time recess or adjourn to an
adjourned meeting at a time, date, and place announced before the
adjournment takes place. The adjourned meeting shall take up its
business at the point in the agenda where the motion to adjourn was
acted upon. However, a meeting may not be recessed or adjourned
for the purpose of conducting an executive session.

Use of Cooperative Electronic Mail by Board Members

Each Board member shall have the option to be assigned a
Cooperative e-mail address for their use in communicating about
Cooperative business. A Cooperative e-mail account shall not be
used in a manner which suggests Board or school cooperative
endorsement of the content of the message and may not be used to
communicate concerning a campaign for partisan or Cooperative
office.

Board members may include their Cooperative e-mail address in
communications with the public about matters of Cooperative
business but shall not be used to support a campaign for
election/re-election to the Board.

A list of students, employees, parents, voters, or persons expressing
interest in favor or in opposition to any action by the Board shall not
be passed on to a non-school user or used for commercial or
campaign purposes. As used in this bylaw, “campaign purposes”
includes messages in support of or opposition to a school
referendum.

If a Board member sends an e-mail message to a School Cooperative
employee, the Director shall be sent a copy of the message at the
time the original message is sent.

E-mail messages to and from Board members using their School
Cooperative e-mail account are subject to production in response to
an Indiana Access to Public Records Act (“APRA”) request and each
e-mail message from a Board member sing their Cooperative account
shall include a warning that messages to and from Board members
using a Cooperative e-mail address shall be subject to production in
response to a request under that Act.
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Information about a specific identified or identifiable student such
as information concerning an appeal of an expulsion

() shall not

(X) may be

sent in or attached to a message to Board members.
Minutes

Open Meeting

The Board of Managers shall designate a person to keep minutes of
each meeting showing the date, time, place, any decisions made at a
meeting open to the public, and the purpose or purposes for which a
closed session is called. The minutes shall also state the name of
each member who was physically present at the meeting, was not
present at the meeting but participated by using a form of
communication described in Bylaw 0167.1, or was absent. These
minutes must be approved by the Board and endorsed by the
Secretary at the next meeting. The minutes shall include all votes
taken at the meeting. Proposed minutes shall be available for public
inspection within a reasonable period of time after the meeting to
which the minutes refer. Approved minutes shall be available for
public inspection not later than five (5) business days after the
meeting at which the minutes are approved. The minutes shall be
available for inspection at the Director's office and shall be available
for purchase at a fee estimated by the business office to cover the
cost of printing and copying.

The official minutes shall be bound together by years and kept in
the office of the Board.

Minutes of the preceding meetings shall be approved by the Board
as its first order of business at regular meetings.

The minutes shall show only action taken.

I.C. 5-14-1.5-4
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Executive Session

The minutes of an executive session shall show the date, time, and
place of the session; the members either present or absent; and the
identification of the subject matter considered by specific reference
to the enumerated instance(s) for which public notice was given.
The Board of Managers shall certify in the minutes that it discussed
no subject matter in the executive session other than the subject
matter specified in the public notice.
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REVISED POLICY - VOL. 25, NO. 1

NONDISCRIMINATION AND
ACCESS TO EQUAL EDUCATIONAL OPPORTUNITY

Any form of discrimination or harassment can be devastating to an individual’s

academic progress, socxal relatlonshm and/or persona.l sense of self worth.The

As such, the School Board efManagers-does not discriminate on the basis of race,
color, national origin, sex (X ) (including sexual orientation or transgender identity)
[end of option], disability., age (except as authorized by law], religion, military
status, ancestry, or genetic information (collectively, “Protected Classes”) in its
educational programs or activities.

The Board also does not discriminate on the basis of Protected Classes in its

employment policies and practices as they relate to students, and does not tolerate
harassment of any kind.

Equal educational opportunities shall be available to all students, without regard to
the Protected Classes, age (unless age is a factor necessary to the normal operation
or the achievement of any legitimate objective of the program/activity), place of
residence within the boundaries of the District, or social or economic background, to
learn through the curriculum offered in this Cooperative. Educational programs
shall be designed to meet the varyving needs of all students.

© NEOLA 2012
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In order to achieve the aforesaid goal, the Beard-directs—the Director—te:Director

shall:

A.

© NEoLA 2012

Curricula Content

review current and proposed courses of study and textbooks to
detect any bias based upon race——sex—religion—national origin:
ancestry—or—ewlture—Protected Classes ascertaining whether or not
supplemental materials, singly or taken as a whole, fairly depict the
contribution of both sexes, various races, ethnic groups, etc. toward
the development of human society;

Staff Training

develop an ongoing program of in-service training for school
personnel designed to identify and solve problems of racial—sexual;

religious;,—rational—er-cultural-or—other—bias-bias based upon the

Protected Classes in all aspects of the program;

Student Access

1 review current and proposed programs, activities, facilities,

and practices to ensure that all students have equal access
thereto and are not segregated on the basis of race—eeler;
ereed—sex —disabilitv—er natenal ergsin Protected Classes in
any duty, work, play, classroom, or school practice, except as
may be permitted under State regulations;

>

verify that facilities are made available, in accordance with

Board Policy 7510 — Use of Cooperative Facilities, for non-
curricular student activities that are initiated by parents or
other members of the community, including but not limited to
any group officially affiliated with the Boy Scouts of America

or any other youth group listed in Title 36 of the United
States Code as a patriotic societv:
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Coeperative-Corporation Support

ensure—verify that like aspects of the Ceooperative—program
Corporation receive like support as to staff size and compensation,
purchase and maintenance of facilities and equipment, access to
such facilities and equipment, and related matters;

Student Evaluation

ensure-verify that tests, procedures, or guidance and counseling
materials, which are designed to evaluate student progress, rate
aptitudes, analyze personality, or in any manner establish or tend to
establish a category by which a student may be judged, are not
differentiated or stereotyped on the basis of race,—color—ereed—sex;

er-national-origin-protected classes.
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The Execunve Dlrector shall appomt a.nd pubhc1ze the name of the comphance

equa}—aeeeas—afe—deait—mth—prempﬁy—m—aeemanee—mﬂq%a% officer(s) who is/are

responsible for coordinating the Cooperative’s efforts to comply with applicable
Federal and State laws and regulations, including the Cooperative’s duty to address

in a prompt and equitable manner any inguiries or complaints regarding
discrimination or denial of equal access. The Compliance Officer(s} shall also verify

that proper notice of nondiscrimination for Title II of the Americans with Disabilities
Act, as amended), Title V1 and VII of the Civil Rights Act of 1964, Title IX of the
Education Amendment Act of 1972, Section 504 of the Rehabilitation Act of 1973 (as
amended), and the Age Discrimination Act of 1975 is provided to students, their

parents, staff members, and the general public.

I.C. 20-33-1-1

Fourteenth Amendment, U.S. Constitution

20 U.S.C. Section 1681, Title IX of Education Amendment Act

20 U.S.C. Section 1701 et seq., Equal Educational Opportunities Act of 1974

20 U.S.C. Section 7905, Boy Scouts of America Equal Access Act

29 U.S.C. Section 794, Rehabilitation Act of 1973

29 C.F.R. Part 1635

42 U.S.C. Section 2000 et seq., Civil Rights Act of 1964

42 U.S.C. Section 2000ff et seq., The Genetic Information Nondiscrimination Act
42 U.S.C. 12101 et seq., The Americans with Disabilities Act of 1990, as amended
42 U.S.C. 6101 et seq., Age Discrimination Act of 1975

34 CFR Part 110 (7/27/93)

Vocational Education Program Guidelines for Eliminating Discrimination and Denial
of Services, Department of Education, Office of Civil Rights, March 1979

Title III of the No Child Left Behind Act of 2001
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REVISED POLICY - VOL. 25, NO. 1

FIELD AND OTHER COOPERATIVE-SPONSORED TRIPS

The School Board recognizes that field trips, when used for teaching and learning
integral to the curriculum, are an educationally sound and important ingredient in
the instructional program. Properly planned and executed field trips should:

(X) supplement and enrich classroom procedures by providing learning
experiences in an environment outside the schools;

(X) arouse new interests among students;

(X) help students relate school experiences to the reality of the world
outside of school;

(X) bring the resources of the community - natural, artistic, industrial,
commercial, governmental, educational - within the student's
learning experience;

(X) afford students the opportunity to study real things and real
processes in their actual environment.

For purposes of this policy, a field trip shall be defined as any planned journey for
one or more students away from the premises of the Cooperative, which is under the
supervision of a professional staff member and an integral part of an IEP.

Other Cooperative-sponsored trips shall be defined as any planned student travel
activity which is approved as part of the Cooperative's total educational program.

| The Boardof ManagersSchool Board shall:

() approve-all-prepesed-field-trips:

()
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(X) approve those field trips and other Cooperative-sponsored trips
which

(X) take students out of State.

(X) keep students out of the Cooperative overnight or longer.
The Executive Director shall approve all other such trips.
[} The Board-chall assume-thecontsaifeldwrips:
X} Students may be charged reasonable fees for field trips.

(X) but no student shall be denied participation for financial inability,
nor shall nonparticipation be penalized academically.

X ] Students on all Cooperative-sponsored trips remain under the supervision
of this Board and are subject to the Cooperative's administrative
guidelines.

The Board does not endorse, support, or assume liability in any way for any staff
member, volunteer, or parent of the Cooperative who takes students on trips not
approved by the Board or Director. No staff member may solicit students of this
Cooperative for such trips within the facilities or on the school grounds of the
Cooperative without the Director's permission. Permission to solicit neither grants
nor implies approval of the trip. Such approval must be obtained in accordance
with the Cooperative's Administrative Guidelines for Extended Trips.

The_Executive Director shall prepare administrative guidelines for the operation of
both field and other Cooperative-sponsored trips, including athletic trips, which
shall ensure that:

(X) the safety and well-being of students is protected at all times;

(X) oparental permission is sought and obtained before any student
leaves the Cooperative on a trip;

(X) the effectiveness of field trip activities is judged in terms of
demonstrated learning outcomes;
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| (X) each trip is properly monitored;

| (X) student behavior while on all field trips complies with the Student
Code of Conduct and on all other trips complies with an approved
code of conduct for the trip;

| {(X) a copy of each student's Emergency Medical Authorization Form is
in the possession of the staff member in charge.

| [X] A professional staffl member shall not change a planned itinerary while the
trip is in progress, except where the health, safety, or welfare of the
students in his/her charge is imperiled.

| (X) or where changes or substitutions beyond his/her control have
frustrated the purpose of the trip.

In any instance in which the itinerary of a trip is altered, the professional staff
mernber in charge shall notify the administrative superior immediately.

IX] Pursuant to State law, school vehicles-buses may be used if the trip does
not involve more than 200 miles_out of state.

1.C. 20-27-9-3
511 LA.C. 6-2-1.1(e)
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BOARD OF MANAGERS PROFESSIONAL STAFF
SERVICES DISTRICT 3122/page 1 of 2

REVISED POLICY - VOL. 25, NO. 1

NONDISCRIMINATION AND
EQUAL EMPLOYMENT OPPORTUNITY

Fhe-Board of-Managers-does- not-diseriminate-on the-basis-olreligion oo eolon
ratenaleripinses—disabilityage-moartal-status;-genetie information—osaneothor
legaliy-protected-eharaeteristie-The Board of Managers does not discriminate on the

basis of the Protected Classes of race, color, national origin, sex jX} {including
sexual orientation and transgender rdennw’l [end of optionl, disability, age, religion,
military status, ancestry, genetic information icollectively, “Protected Classes”, or
any other legally protected categorv, in its programs and activities, including
employment opportunities.

© NEOLA 2012
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BOARD OF MANAGERS PROFESSIONAL STAFF
SERVICES DISTRICT 3122/page 2 of 2

!hﬁ-ﬁ-ﬁql-—ﬂ-lg-ht-&—ﬁﬂ ~9[—~1964-. -Tiﬂe Hiﬁ-a[l Hﬁe—Edue&H&n-—Amendmem—ﬂﬂ—of—lm—
EeetHornotatheRehabilitation-Act-of- 1597 3,-and- the Age Act-i

members-and-the genesal-publie—The Director shall appoint and publicize the name

of the compliance officeris) who jsfare responsible for coordinating the District’s

efforts to comply with applicable Federal and State laws and regulations, including
the District’s duty to address in 8 prompt and eguitable manner any inguiries or
complaints regarding discrimination or denial of equal access. The Compliance
Officer{s] shall also verify that proper notice of nondiscrimination for Title 11 of the
Americans with Disabilities Act (as amended], Title VI and Title VIl of the Civil Rights
Act of 1964, Title IX of the Education Amendment Act of 1972, Section 504 of the
Rehabilitation Act of 1973 (as amended), and the Age Discrimination in Employment

Act is provided to stafl members and the general public.—Any—sections—oi—the

I.C. 20-33-1-6

I.C. 20-28-10-12

I.C. 20-28-10-13

20 U.S.C. 1681 et seq., Title IX

29 U.5.C. 701 et seq., Rehabilitation Act of 1973

5.0, .. Civil Rights Act of 1964
42 U.S.C. 20004 et seq., The Genetic Information Nondiscrimination Act
42 U.S.C. 120 -etseg-121 12‘ America.ns with Disabilities Act of 1990
s -Go&m&uimr%eﬁdm
29 C.F.R. Part 1635

© NEOLA 2012
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REVISED POLICY - VOL. 25, NO. 1

NONDISCRIMINATION AND
EQUAL EMPLOYMENT OPPORTUNITY

The Boeard ot Managers-does—not diseriminate on—the basis-ef-relipion,race—«olor;

rational-erigin—sex-disabilibyape, marital status,genetic-information—oranyother
legally protected-characteristie, The Board ef Managers-does not discriminate on the

basis of the Protected Classes of race, color, national origin, sex (X ) (including
sexual orientation and transgender identity) [end of option], disability, age, religion,

military status, ancestry, genetic information (collectively, "Protected Classes”), or
any_other legally protected agency in its programs and activities, including
employment opportunities.
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membersand-the gereral public:-The Dlrector shall appoint and publicize the name

of the compliance officer(s) who is/are responsible for coordinating the Cooperative’s

efforts to_comply with applicable Federal and State laws and regulations, including
the Cooperative’s duty to address in a prompt and equitable manner any inquiries or
complaints regarding discrimination or denial of equal access. The Compliance
Officer(s) shall also verify that proper notice of nondiscrimination for Title II of the
Americans with Disabilities Act {as amended), Title VI and Title VII of the Civil Rights
Act of 1964, Title IX of the Education Amendment Act of 1972, Section 504 of the

Rehabilitation Act of 1973 (as amended), and the Age Discrimination in Employment

Act is prov1ded to staff rnembers and the general pubhc—Aﬁy—sec—Hen&—eﬁ—Ehe

I.C. 20-33-1-6

I.C. 20-28-10-12

I.C. 20-28-10-13

20 U.S.C. 1681 et seq., Title IX

29 U.S5.C. 701 et seq., Rehabilitation Act of 1973

42 1J.5.C. 2000¢ et seq., Civil Rights Act of 1964

42 U.S.C. 2000ff et seq., The Genetic Information Nondiscrimination Act
42 U.S.C. 1210112112, et seq., Americans with Disabilities Act of 1990, as
amended
W%P&q—&ga@weammﬁmnm&mﬁeymm&ﬁe&e{—w&

29 C F.R. Part 1635
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BOARD OF MANAGERSSCHOOL TRUSTEES STUDENTS
-SERVICES-DISTRICT 5136/page 1 of 6
Central Nine Career Center

REPLACEMENT POLICY - VOL. 25, NO. 1

PERSONAL COMMUNICATION DEVICES

{ Formatted: Footer

{ Formatted: Footer, Indent: Left: 0", First line:
f

OPTION B

X1 Students may use personal communication devices {PCDs) before and after

school, (H-during-theirluneh-break{X ) in between classes as long as they
do not create a distraction, disruption or otherwise interfere with the

educational environment, {X |} during after school activities (e.g.,
extra-curricular activities) (X } at school-related functions. Use of PCDs,
except those approved by a teacher or administrator, at any other time is
prohibited and they must be paweredecompletely—oali-fie—net-just-placed
into-vibrate-or-silent-model-and-stored out of sight.

[END OF OPTION B]
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For purposes of this policy, “personal communication device” includes computers,
tablets {e.g., iPads and similar devices), electronic readers {“e-readers”; e.g., Kindles
and similar devices), cell phones {e.g., mobile/cellular telephones, smartphones (e.g.,
BlackBerry, iPhone, Android devices, Windows Mobile devices, etc.)), {-}-telephone
paging-devicss—{eg—beepers—er—pagersi—{X ) and/or other web-enabled devices of
any type. Students may not use PCDs on school property or at a school-sponsored
activity to access and/or view Internet web sites that are otherwise blocked to
students at school. [IF SCHOOL VEHICLES WAS NOT SELECTED IN OPTION A,
INCLUDE THE FOLLOWING: ( X} Students may use PCDs while riding te-and-from

ieles—{-}-er-on a school bus or
Board- provxded vehicle during school-sponsored activities, at the discretion of the
bus driver, {X ) classroom teacher44}-eponserfadvisoriesach. Distracting behavior
that creates an unsafe environment will not be tolerated. [THIS LANGUAGE MAY
ALSO BE USED IF OPTION B WAS SELECTED.}

Also, during after school activities, PCDs shall be powered completely off (not just
placed into vibrate or silent mode) and stored out of sight when directed by the
administrator or sponsor.

Under certain circumstances, a student may keep his/her PCD *On” with prior
approval from the building principal.

Except as authorized by a teacher, administrator or IEP team, students are
prohibited from using PCDs during the school day, including while off-campus on a
field trip, to capture, record and/or transmit the words or sounds {i.e., audio)
and/or images {i.e., pictures/video) of any student, stafll member or other person.
Using a PCD to capture, record and/or transmit audio and/or pictures/video of an
individual without proper consent is considered an invasion of privacy and is not
permitted (X } Students who violate this provision and/or use a PCD to violate the
privacy rights of another person { } shall { } may have their PCD confiscated and held
until {X ) the end of the school day ( }-a-parentiguardianpiekeitup X ) and may
be directed to delete the audio and/or picture/video file. while—theparentipuardian
is—present—If the violation involves potentially illegal activity the confiscated-PCD
may be turned-over to law enforcement.
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CHOOSE OPTION #1, OPTION #2 OR OPTION #3

OPTION #1

1 The el PO tht poerim b ir—sameras— be—devices - Lthot tolie- etk
SIS Pheteae bty S et etRes e et peehibiled- in
{}-olpasrooms, —{—] — Eymnasivas docker —roomee—shevwerr—Toedbes,
restfbathreems-H-and/for-ewimming-poal:

B0 O TLOR
OHHON-#2

- *| Formatted: Body Text Indent, Indent; LeR:
0", First line: 0"

-~ { Formatted: Body Text Indent ]

i 4 ekt e—tocker -rooma, —shower
faoilities; -restibathroemeandlor L owimmioge ool s prohibited.

[END OF OPTION #2]

OPTION #3

| X1 PCDs, including but not limited to those with cameras, may not be
activated or utilized at any time in any school situation where a reasonable
expectation of personal privacy exists. These locations and circumstances

| include, but are not limited to, (X ) classrooms, {-}gyrmnesiums—locker
rooms, shower facilities, rest/bathrooms, and any other areas where
students or others may change clothes or be in any stage or degree of
disrobing or changing clothes. The Executive Director and building
principals are authorized to determine other specific locations and
situations where use of a PCD is absolutely prohibited.

[END OF OPTION #3]
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Students shall have no expectation of confidentiality with respect to their use of
PCDs on school premises/property.

Students may not use a PCD in any way that might reasonably create in the mind of
another person an impression of being threatened, humiliated, harassed,
embarrassed or intimidated. See Policy 5517.01 — Bullying and Other Forms of
Aggressive Behavior. In particular, students are prohibited from using PCDs to; (1)
transmit material that is threatening, obscene, disruptive, or sexually explicit or that
can be construed as harassment or disparagement of others based upon their race,
color, national origin, sex, sexual orientation, disability, age, religion, ancestry, or
political beliefs; and (2) engage in "sexting" - i.e., sending, receiving, sharing,
viewing, or possessing pictures, text messages, e-mails or other materials of a sexual
nature in electronic or any other form. Violation of these prohibitions shall result in
disciplinary action. Furthermore, such actions will be reported to local law
enforcement and child services as required by law.

Students are also prohibited from using a PCD to capture, record, and/or transmit
test information or any other information in a manner constituting fraud, theft,
cheating, or academic dishonesty. Likewise, students are prohibited from using
PCDs to receive such information.

Possession of a PCD by a student at school during school hours (X )} and/or during

extra-curricular activities is a privilege that may be forfeited by any student who
fails to abide by the terms of this policy, or otherwise abuses this privilege.

© NEOLA 2012
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Violations of this policy may result in disciplinary action and/or confiscation of the
PCD. The building principal will also refer the matter to law enforcement or child
services if the violation involves an illegal activity (e.g., child pornography, sexting).
Discipline will be imposed on an escalating scale ranging from a warning to an
expulsion based on the number of previous violations and/or the nature of or
circumstances surrounding a particular violation. If the PCD is confiscated, it will
be released/retumed to the student's parent/guardian after the student complies
with any other disciplinary consequences that are imposed, unless the violation
involves potentially illegal activity in which case the PCD may be tumed-over to law
enforcement. A confiscated device will be marked in a removable manner with the
student's name and held in a secure location in the building's central office until it
is retrieved by the parent/guardian or tumed-over to law enforcement. School
officials will not search or otherwise tamper with PCDs in Cooperative custody
unless they reasonably suspect that the search is required to discover evidence of a
violation of the law or other school rules. Any search will be conducted in
accordance with Policy 5771 — Search and Seizure. If multiple offenses occur, a
student may lose his/her privilege to bring a PCD to school for a designated length
of time or on a permanent basis.

A person who discovers a student using a PCD in violation of this policy is required
to report the violation to the building principal.

Students are personally and solely responsible for the care and security of their
PCDs. The Board assumes no responsibility for theft, loss, or damage to, or misuse
or unauthorized use of, PCDs brought onto its property.

] Parents/Guardians are advised that the best way to get in touch with their
child during the school day is by calling the school office.

X1 Students may use school phones to contact parents/guardians during the
school day.
@ NEOLA 2012
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RECOMMENDED TO NOT ADOPT INTO POLICY
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REVISED POLICY - VOL. 25, NO. 1

DRUG PREVENTION

The Beard—of Managers—School Board recognizes that the misuse of drugs is a
serious problem with legal, physical, and social implications for the entire school
community._ As the educational institution of this community, the schools should
strive to prevent drug abuse and help drug abusers by educational, rather than
punitive, means.

For purposes of this policy, "drugs” shall mean:

(X) all dangerous controlled substances as so designated and prohibited
by Indiana statute;

(X} any synthetic drug or derivative thereof defined as a controlled
substance by Indiana statute;

(X) all chemicals which release toxic vapors;
(X) all alcoholic beverages;
(X) tobacco and tobacco products;

(X) any prescription or patent drug, except those for which permission
to use in school has been granted pursuant to Board policy;

+X) anabolic steroids;

(X) any "look-alike" substances;

(X) any other illegal substance so designated and prohibited by law.
The Board prohibits the use, possession, concealment, or distribution of any drug
and any drug-related paraphernalia at any time on Cooperative property or at any

school-related event. It further establishes a drug-free zone within 1000 feet of any
facility used by the Cooperative for educational purposes.

© NEOLA 2012
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The Director shall prepare guidelines for the identification, amelioration, and
regulation of drug use in the schools. Such guidelines shall:

A.

B.

© NEOLA 2012

emphasize the prevention of drug use;

provide for a comprehensive, age-appropriate,
developmentally-based drug and alcohol education and prevention
program which:

1. addresses the legal, social, psychological, and health
consequences of drug and alcohol use;

2. provides information about effective techniques for resisting
peer pressure to use illicit drugs and alcohol,;

{(X) assists students to develop skills to make responsible
decisions about substance abuse and other important health
issues;

(X) promotes positive emotional health, self-esteem, and respect
for one's body;

(X) meets the minimal objectives as stated in the essential
performance objectives for health education as established by
the State's Department of Education;

include a statement to students that the use of illicit drugs and the
unlawful possession and use of alcochol is wrong and harmful,

provide standards of conduct that are applicable to all students
which clearly prohibit, at a minimum, the unlawful possession, use,
or distribution of illicit drugs and alcohol by students on school
premises or as a part of any school activity;
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()
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include a clear statement that disciplinary sanctions, up to and
including expulsion and referral for prosecution, will be imposed on
students who violate the school standards of conduct and a
description of those sanctions;

[X] The sanctions may include, together with punitive action,
voluntary referral to appropriate persons or agencies for
screening and assessment. Such referral may only be made
to qualified and properly licensed individuals or programs.

provide information about any drug and alcohol counseling and
rehabilitation and re-entry programs available to students and
provide procedures to direct students and their parents to the
appropriate programs;

require that all parents and students be given a copy of the
standards of conduct regarding the unlawful possession, use, or
distribution of illicit drugs and alcohol by students;

require the notification to parents and students that compliance
with the standards of conduct is mandatory;

provide a biennial review of the Cooperative's program to determine
its effectiveness and implement changes as needed and to ensure
that disciplinary sanctions are consistently enforced;
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(X) establish means for dealing with students suspected of drug use or
suspected of possessing or distributing drugs in school and ensure
that the Cooperative's policy and administrative guidelines on
Search and Seizure are complied with fully.

H

The Director shall establish administrative guidelines necessary to implement this
policy.

I.C. 20-30-5-11

I.C. 35-41-1-26.3

1.C. 35-48-2-4

20 U.S.C. 3171 et seq., Drug-Free Schools and Communities Act of 1986
20 U.S.C. 3224A

© NEoLA 2012
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REVISED POLICY ~ VOL. 25, NO. 1

USE OF F L PUNISHMENT IN THE COURSE OF STAFF

SUPERVISION OF STUDENTS

w3 compel-obedience - -all-otheraeansdaii el eaberi Fahp s i
removial—of —the—studentfrom—the ——elassroom—or—scheol—through suspension—or

The Limited Use of Force

The Board recognizes that there are likely to be occasions in which a stafl member
must use limited phvsical force in the supervision of students in order to:

A prevent g student from injuring him fherself or others including self-
defense and the defense of others by a staff member;

B. stop a student from damaging the property of the Board or others;

or

c. end the disruption of an educational function or prevent interference
with a school activity,

In these circumstances, the staff member shall use no more force than the force that

is necessary to accomplish the objective of the use of force JX ) and shall not use

force for the purpose of deterring or punishing misconduct.

© NEOLA 2012
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&ﬁt-udent-;—af hemﬂy—-be-ﬁuhj-eﬂ mdﬂﬂphne-hy-ihﬂr
&=nmmal—aasmm—ehapgeﬁ—ar—he—mpeﬁed—ta aufhﬂm-nes—ﬁar—-ehnid ﬂhﬂﬁe. ‘Hm

Corpora! Punishment

As used here, "corporal punishment means the intentional infliction of mild

temporary physical discomfort for the purpose of addressing misc ." Corporal
i ent -X) shall not [end of option] be used by the Board's employ

LC. 20-26-5-4

I.C. 20-33-8-Bto 11

Seneratesemmbby 7

Ingraham v. Wright, 430 U.S. 651 {1977}

State v, Fettig, 884 N.E. 2d 341 (Ind. App. 2008|
Barocas V. State, 940 N.E, 1256 {Ind. App. 2011}

Littleton v. State, 954 N.E. 2d 1070 (Ind. App. 2011]
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REVISED POLICY - VOL. 25, NO. 1

USE OF TOBACCO ON SCHOOL-PREMISES GROUNDS AND BUSES

The Board ef-Manragers-recognizes that the use of tobacco presents a health hazard
which can have serious consequences beth-for the user and the nonuser and is,
therefore, of concern to the Board. _Central Nine Career Center is a tobacco -free

enfironment.

For purposes of this policy, “use of tobacco” shall mean all uses of tobacco,
including a cigar, cigarette, pipe, snuff, or any other matter or substance that
contains tobacco, as well as electronic, “vapor,” or other substitute forms of
cigarettes.

tr—-arder-to-protect -studente—and-stafl who thossenot 10 use -tobacco—{rom-an
eHﬂmﬁmﬂﬂ—n&%&uﬁ—k}—mem—ﬂﬁi%ﬂﬁf—mmﬂﬂﬂﬁei—E%}if -iﬁd}recha-ﬁ,
[ TS ;

school-buildings-atall- times. bueh—pmmlm-alse-appim

1 emschoslgrounds
= en-schosl-buses
] et-eri-zehoelreloted-avent
“ except-at-desipnated times
] ard-indesignoted-areas:
Tt e e e S e A R e R e e dem A s R smsr B Rrnes

with—no—studente—present

e e e persasssien of e Peesbee o Thee
specinl-evenis-superisor shall submit-n-written-requestondjustification to-persit
srrn ke e TRe e b s e My T RS onn-
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In order to protect students and staff {rom the adverse impact of tobacco smoke on
indoor air quality and encourage students to not use tobacco in anv form, the Board
prohibits the use of tobacco in school buildings, on school grounds, at school
activities, and on school busses at_all times. At the direction of the Director, staffl
shall remove ashtrays and other materials that support the use of tobacco from the
Board’s facilitics, and, when necessarv, post signs stating that smoking and any
other use of tobacco is prohibited by State law,

[.C. 7.1-5-12 Prohibition of Smoking in Public Places and on School Buses -

1.C. 16-41-37.5 Indoor Air Quality in Schools
20 U.S.C. 6081 etseqH083(a] Nonsmoking Policy for Children's Services

U.5.D.0.E. Memorandum, 1995

© NEOLA 2012
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SERVIGES-BISTRICT 7440/page 1 of 3

REVISED POLICY - VOL. 25, NO. 1

FACILITY SECURITY PROGRAM

H—Bmﬂmg&mm&mmhem—ﬁmaﬁﬂrmm%&&mgw

-(;}mewmhqhe—bmldmmem-ewaed
by-the—Beard—ehall-be--protected -from—theft—and—vandalism—in-order—to
maifntain—the—eptimum—econdition

s—{or—earrying—out --the —educational

pregrams:
Construction and maintenance of safe _and secure facilities to support the
instruction of students by the Board’s stalf involves a substantial investment of
public funds. It is therefore in the interest of the school community that the Board

protect its investment in facilities by implementing a security program.

The —D&MB: ahan—develep—aad—eupemu—a—mﬁam—?as—&m—m&y—%e
= = E3Lh= &5 r 2B o ri 1:7T H n . F-

=-!-' areas—in—and-aroupdthe sohanls-and-athe e R EH aeiibes F e <HE
seheal-buses: The Director shall develop and supervise a program for the security of
the Cooperative’s students, staff, visitors, buildings, grounds and eguipment. This

program may _include the use of video and audio monitoring and recording
equipment on the Board’s grounds and in the Board's vehicles.

The Board directs the Director to identifv persons who knowingly or neglipently
damage propertv or expose persons to the risk of harm in the course of Cooperative
activities. Il persons responsible for harm or risk of harm to a person or property

damage are identified, the Board directs the Director and staff to cooperate in the
prosecution of these persons and to pursue recovery of the cost of repair or

eulacemgnt of damgggg Eroﬂl‘t}: mmmmmm
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In_implementing the security program required by this policy, the Board authorizes

the Director to direct a person to not come on or leave Cooperative property or not
attend a Cooperative activity when _the Director determines that the person’s
presence endangers others. Where a person does not comply with such a directive,
the Board authorizes the Director to seek arrest of the person by a law enforcement
officer and prosecution of the person for the Class D felony of Criminal Trespass on
School Property, as found at 1.C. 35-43-2-2{ajil] or i2]. A decision by a designee of

] The Director is authorized to_install metal detectors and video and audio
monitoring eguipment on school property in order to protect the health,
welfare, and safety of students, staff, visitors, and Board property. The
Director_is also authorized to deploy other security devices that would
assist in the detection of contraband such as weapons or drugsThe
M—. avtihvarised 1 inatal e (et ey T H

TRy T

(X} in school buildings;

(X} on Cooperative property;

X1} a?—Baﬂfd—npeﬂﬂaﬂd%eaﬁmﬂed—mat school activities held off
site,
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‘ X | The Director shall report to the Board, seJlater—than—the-mest—Board
meeting—any significant incident mvolvmg vandalism, theft, personal
safety, or other security risk and the measures being taken to address the

situation.

| LC. 2 5-4(2) and (4] + - { Formatted: Left

0-26-
I.C. 20-33-8-1 et seq.
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REVISED POLICY - VOL. 25, NO. 1

| VIBEQ SURVEILLANCE AND ELECTRONIC MONITORING AND RECORDING

(X1

(El In order to prote-::t Board property, prornote secunty and pmtect t.he
health, welfare and safety of students, staff and visitors, [END OF OPTION]

pmeeedmgs}— he Board aulhonzes the use of vnﬂen ggﬂ gggm mnn;tungg

equipment on Board property, and on school buses. Information obtained
through video and audio monitoring may be used to ldentlfx intruders and

persons violating the law, Board policy, or the Student Code of Conduct.
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gem#ﬂ—mmpua—-m&mﬁhe monituring of the conduct of persons on
Bo property_is_intended to assist students, stalf, and visitors in
protecting themselves and their property. Video and audio monitoring is to

complement other means being emploved B and staff to provide

a safe and secure working and learning environment for students and staff,
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The Director is responsible for approving where and when to install and_operate
fixed-location monitoring eguipment. The building principals and administrators

responsible for other facilities shall be responsible for recommending use of
maonitoring _in_those facilities. Monitoring_eguipment may be placed in common
areas in Board facilities. Common areas include hallways, entryways, offices where
students, employees and visitors are permitted to freelv come and go, gymnasiums,
cafeterias, libraries, parking lots and other outside areas, and in school buses.
Except_in_extraordinary circumstances such as a response to possible bullying,
hazing, harassment, personal inju amage, or theft, and only with the
written authorization of the Director, monitoring equipment shall not be used in
areas where persons have a reasonable expectation of privacy {e.g., restrooms, locker
rooms, changing areas). In assessing whether extraordinary circumstances exist,
the Director shall consult with Cooperative legal counsel before authorizing
placement of monitoring equipment in private areas in which privileged
communications occur (unless there is express consent pive by the office occupant),
or_conference/meeting rooms, or in individual classrooms during instructional
times. Access to live monitoring or recordings made in private areas will be based
on the need for access to respond to the information obtained. () Board employees
are authorized to c and use video and audio recording eguipment when video
and audio documentation would assist in petforming the duties of their position. [ ]
The Board authorizes security personnel to use body-worn monitoring equipment

while on duty.
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O e e a-shall-besubjest-to-disciplinar—aetion-A_person who blocks,
moves, or alters the locatlon or wemng angle of momtonng equipment, or attempts
to do so shall be subject to disciplinary action.

Mmmpmmmmwﬂmmmwmn
t-heﬂ—-uehﬂehﬁlgns shall be placed at the main entrance to buildings in which
monitoring equipment may be deployed. These all notifv_people enterin

through that entrance that their communication and actions may be monitored and

recorded in the facility thev are entering.  Students and staff shall also be advised of
the use of monitoring the recording equipment in Board facilities and on Board
property.
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~auch-recordinge-moy-liecome s part-ofa
amdem—ﬁ—edueaﬁan—mwd—m—smﬁ—membﬁ s—personnel-file:Information _obtained
from monitoring_and_recording mav be used to support the safe and orderly

operation of the Cooperative’s schools and facilities. This includes providing access
to monitoring or recordings to law enforcement officers when proper authority in
support of the requested access is provided. Records obtained through the use of
monitoring equipment installed and operated in compliance with this policy may be
authenticated and used as evidence in anv forum in which its use would assist in
the search for the truth concerning the recorded event. Recording that focuses on
and follows a specific student or stall member may become a part of the student’s
education record of the stalf member's personnel file.

Monitoring and recording eguipment capability_shall not be used to_intercept or
record communication between persons unless at least one of the participants is
aware of the possibility of monitoring and recording. The results of monitoring or

recording shall not be used for any tortious or criminal purpose and shall never be
used in violation of the rights of the persons whose communication is monitored ar

recorded.

[SELECT OPTION #1 OR OPTION #2]

OPTION #1

%] W&Hﬁﬂéﬂgﬂ—ﬁﬂ&e—tﬁ%ﬁiﬁ%&hﬂﬁﬂu&%Not all monltormg will result
in recording of what is monitored. Where a recording is made, not all
recordings will include both audio and video, and the guality of recorded
audio or video is not warranted to always be intelligible. Where audio or

video records are made, they may be destroved if a timelv request is not
made pursuant to this policy.
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Option #2
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Recordings containing personally identifiable information about a student shall not
be released except as required or authorized by the Family Educational Rights and
Privacy Act [“FERPA"]. A parent or guarding of a student, and a student who is
eighteen {18) years of age or older shall have access to relevant portions of anv video
or_audio recording related to disciplinary charges against the student. Upon written
request to the building principal, if the requested access does not violate State
and/or Federal law (i.e., the privacy rights of any other student whose images
appear on recording], a recording may be exhibited to a parent/guardian and an
eligible student. However, the parent/guardian and student will not be given a copy
of the recording,

School personnel with responsibility for the program of a student may have access
to relevant portions of a recording related to the services they delivered to the

student and any disciplinary charge against the depicted student.

Fh-Funed vhall maiptain-vdes sueetlaaeelelocronicmoniioring-recordings - for-a
limired—period—As e85 e e = "="='; HHFHERE Fr e PR FRHEERE

“The Board shall maintain monitoring recordings
for a limited period. Any request to view a recording under this policy must be made

within 7 [seven {7] te-thirty {30}l davs of the event/incident. Unless
an _investigation is being conducted, or school attorney _advises that specific

recordings must be preserved pursuant to a “litigation hold” notice, recordings may
be destroved after 10 [seven-{7ten (10}-to-thirty{30jFdays. If, however,
action is taken by the Board/administration based upon recorded events, the
recordings shall be kept for a minimum of two {2] vears from the date of the action
taken. (| Recordings may also be kept beyond the normal retention period il they
are going to be used for training purposes. This policy shall not be interpreted to
guarantee the destruction of a recording after any specific length of time,
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knowledge of the Eersons deEu':tec:l|I st.udgg g, ;gl’f QE a Earcn;;fgyardlan mag record

a_school event open to the public such as a music rmance,. athletic
contest, praduation, or Board meeting Instruction may be recorded for stafl

evaluation or educational or research purposes.

The Director is direcied-to develop-adminisirative-guidelinesdoseldronnthe e !
wideo—surveillancefelectronic—moniteringmay _develop administrative guidelines
consistent with this policy to address the use of monitoring and recording
equipment in school buildings, school buses and on property owned and/or
operated by the Board.

Monitoring is to be implemented in accordance with this policy and the Director’s+

guidelines. The use of monitoring and recording equipment in violation of this policy
will result in disciplinary action.

FERPA, 20 U.S.C. 1232g

34 C.F.R. 99.1-99.67

Title 1 of the Electronic Communication Privacy Act of 1986
18 U.8.C. 2510-2521
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NEW POLICY - VOL. 25, NO. 1

STAFF USE OF PERSONAL COMMUNICATION DEVICES

Use of personal communication devices (“PCDs”) has become pervasive in the
workplace. For purposes of this policy, “personal communication device” includes
computers, tablets (e.g., iPads and similar devices), electronic readers (“e-readers”;
e.g..Kindles and similar devices), cell phones (e.g., mobile/cellular telephones,
smartphones [e.g., BlackBerry, 1Phone Android dev1ces, Wmdows Mobile devices,
etc.], = : gerslh—(X ) and/or other
web-enabled dev1ces of a.ny type. Whether the PCD is Board of Managers -owned and
assigned to a specific employee, or personally-owned by the employee (regardless of
whether the Board pays the employee an allowance for his/her use of the device, the
Board reimburses the employee on a per use basis for their business-related use of
his/her PCD, or the employee receives no remuneration for his/her use of a
personally-owned PCD), the employee is responsible for using the device in a safe
and appropriate manner.

Safe and Appropriate Use of Personal Communication Devices, Including Cell
Phones

[NOTE: START OF FIRST SET OF OPTIONS - CHOOSE OPTION A AND/OR
OPTION B OR OPTION C}
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| X] Using a cell phone or other PCD while operating a vehicle is strongly
discouraged. Employees should plan their work accordingly so that calls
are placed, text messages/instant messages/e-mails read and/or sent,
and/or the Internet browsed either prior to traveling or while on rest
breaks. In the interest of safety for both Board employees and other
drivers, employees are required to comply with all applicable laws while
driving (including any laws that prohibit texting or using a cell phone or
other PCD while driving).

[NOTE: END OF FIRST SET OF OPTIONS]

Employees may not use a PCD in a way that might reasonably create in the mind of
ancther person an impression of being threatened, humiliated, harassed,
embarrassed or intimidated.

Duty to Maintain Confidentiality of Student Personally Identifiable
Information - Public and Student Record Requirements

Employees are subject to all applicable policies and guidelines pertaining to
protection of the security, integrity and availability of the data stored on their PCDs.

Cellular and wireless communications, including calls, text messages, instant
messages, and e-mails sent from PCDs, may not be secure. Therefore, employees
should use discretion in relaying confidential information, particularly as it relates
to students.
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Additionally, cellular/wireless communications, including text messages, instant
messages and e-mails sent and/or received by a public employee or school official
using his/her PCD may constitute public records if the content of the message
concerns Cooperative business, or an education record if the content includes
personally identifiable information about a student. Cellular /wireless
communications that are public records are subject to retention and disclosure,
upon request, in accordance with Policy 8310 - Public Records. Cellular/wireless
communications that are student records should be maintained pursuant to Policy
8330 - Students Records. Finally, cellular/wireless communications and other
electronically stored information (ESI) stored on the staff member's PCD may be
subject to a Litigation Hold pursuant to Policy 8315 — Information Management.
Staff are required to comply with Cooperative requests to produce copies of
cellular/wireless communications in their possession that are either public records
or education records, or that constitute ESI that is subject to a Litigation Hold.

[NOTE: START OF SECOND SET OF OPTIONS - CHOOSE OPTION A OR OPTION
B]
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If a PCD is lost, stolen hacked or otherwise subjected to unauthorized access, the
employee must immediately notify the Director so a determination can be made as to
whether any public records, students records and/or ESI subject to a Litigation
Hold has been compromised and/or lost. The Director shall determine whether any
security breach notification laws may have application to the situation. Appropriate
notifications will be sent unless the records/information stored on the PCD was
encrypted.
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| X] Employees are responsible for making sure no third parties {including
family members) have access to records and/or information, which is
maintained on a PCD in their possession, that is confidential, privileged or
otherwise protected by State and/or Federal law.
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Privacy Issues

Except in emergency situations or as otherwise authorized by the Director or as
necessary to fulfill their job responsibilities, employees are prohibited from using
PCDs to capture, record and/or transmit the words or sounds (i.e., audio) and/or
images (i.e., pictures/video) of any student, staff member or other person in the
school or while attending a school-related activity. Using a PCD to capture, record
and/or transmit audio and/or pictures/video of an individual without proper
consent is considered an invasion of privacy and is not permitted.

[NOTE: START THIRD SET OF OPTIONS - CHOOSE OPTION A OR OPTION B OR
OPTION C]

[1 OPTION C

PCDs, including but not limited to those with cameras, may not be activated or
utilized at any time in any school situation where a reasonable expectation of
personal privacy exists. These locations and circumstances include, but are not
limited to, (X ) classrooms, {}—gymnasivms,—locker rooms, shower facilities,
rest/bathrooms, and any other areas where students or others may change clothes
or be in any stage or degree of disrobing or changing clothes. The Director and
building principals are authorized to determine other specific locations and
situations where use of a PCD is absolutely prohibited.

[NOTE:—END-OF-THIRD-SET OF-OPTIONS]
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Personal Use of PCDs While at Work

[NOTE: START OF FOURTH SET OF OPTIONS - CHOOSE OPTION A OR OPTION

B]

X] OPTION B

| Board employees may carry (X ) PCDs (X ) cell phones with them while at work
() including while operating Board equipment, but are subject to the following

restrictions:

| A.

Excessive use of a (X ) PCD (X ) cell phone for personal business
during work hours is considered outside the employee's scope of
employment and may result in disciplinary action.

Employees are personally and solely responsible for the care and
security of their personally-owned PCDs. The Board assumes no
responsibility for theft, loss, or damage to, or misuse or
unauthorized use of, personally-owned PCDs brought onto its
property, or the unauthorized use of such devices,

[NOTE: END OF FOURTH SET OF OPTIONS]
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Potential Disciplinary Action

Violation of this policy may constitute just cause for disciplinary action up to and
including termination. Use of a PCD in any manner contrary to local, State or
Federal laws may alse result in disciplinary action up to and including termination.
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REPLACEMENT POLICY - VOL. 25, NO. 1

ACCESS TO COOPERATIVE TECHNOLOGY RESOURCES FROM PERSONAL
COMMUNICATION DEVICES
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OPTION #2
The Board permits
(X) employees,
(X) students,
(X) Board members,
(X) guests,
(X) ,aswellas
(X) contractors,
(X) vendors,
(X) agents,
to use their personal communication devices (“PCDs”) to wirelessly access the
Cooperative's technology resources (guest or business networks, servers, projectors,
printers, etc.) while they are on-site at any Cooperative facility. Access to the
business/guest network shall require authentication.
For purposes of this policy, “personal communication device” includes computers,
tablets (e.g., iPads and similar devices), electronic readers (“e-readers”; e.g., Kindles
and similar devices), cell phone (e.g., mobile/cellular telephones, smartphones (e.g.,
BlackBerry, iPhone, etc.), (X ) and/or other web-enabled devices of any type.
X] If the user wants to access the Cooperative’s technology resources through
a hard-wired connection, the user’s PCD must first be checked by the

Technology Director to verify it meets the established
standards for equipment used tc access the network.

Technology Director is charged with developing [or, is directed
to develop] the necessary standards for connecting PCDs to the Cooperative's
technology resources. The standards shall be available upon request.
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The standards shall be designed and enforced to minimize the Board's exposure to
damages, including, but not limited to, the loss of sensitive Cooperative data, illegal
access to confidential data, damage to the Cooperative's intellectual property,
damage to the Cooperative's public image, and damage to the Cooperative's critical
internal systems, from unauthorized use.

The use of PCDs must be consistent with the established standards for appropriate
use as defined in Policy 7540.03 and AG 7540.03 - Student Network and Internet
Acceptable Use and Safety, Policy 7540.04 and AG 7540.04 — Staff Network and
Internet Acceptable Use and Safety, Policy 5136 and AG 5136 - Personal
Communication Device, Policy 7530.02 - Staff Use of Communication Devices.
When an individual connects to and uses the Cooperative’s technology resources,
s/he must agree to abide by all applicable policies, administrative guidelines and
laws (e.g., the user will be presented with a “splash screen” that will set forth the
terms and conditions under which s/he will be able to access the Cooperative's
technology resource(s); the user will need to accept the stated terms and conditions
before being provided with access to the specified technology resource(s)).

In order to comply with the Children’s Internet Protection Act (“CIPA”), the Board
has implemented technology protection measures that protect against (e.g., filter or
block”) access to visual displays/depictions/materials that are obscene, constitute
child pornography, and/or are harmful to minors. The Board also utilizes software
and/or hardware to monitor online activity to restrict access to child pornography
and other material that is obscene, objectionable, inappropriate and/or harmful to
minors.

Any user who violates the established standards and/or the Board's Acceptable Use
policy, or who accesses the Cooperative’s technology resources without authorization
may be prospectively denied access to the Cooperative’s technology resources. If the
violation is committed by a contractor, vendor or agent of the Cooperative, the
contract may be subject to cancellation. Further disciplinary action may be taken if
the violation is committed by a student or employee.

The owner of a PCD bears all responsibility and assumes all risk of theft, loss, or
damage to, or misuse or unauthorized use of the device while it is on Board
property. This provision applies to everyone, regardless of their affiliation or
connection to the Cooperative.

[END OF OPTION #2]
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