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REPLACEMENT POLICY —VOL. 25, NO. 2

ADOPTION OF CURRICULAR MATERIALS

For purposes of this policy, “curricular materials” means systematically organized
materials designed to provide a specific level of instruction in a subject matter
category, including:

A. books;

B. hardware that will be consumed, accessed, or used by a single
student during a semester or school year;

C. computer software; and
D. digital content.

Curricular materials used as part of the educational program of the Corporation
shall be approved by the Board, and the Board shall make approved curricular
materials available for rental or purchase by each student enrolled in a public
school located in the attendance area served by the Board if that school is in
compliance with the minimum certification standards established by the State
Board of Education.

For the first six (6) schools years, the annual rental rate for curricular materials
shall not exceed twenty-five percent (25%) of the retail price of the curricular
materials. For each school year thereafter, the rental rate shall not exceed fifteen
percent (15%). The Board may charge a student the cost of the student’'s use of
disposable materials, software copyright licenses, and hardware to utilize software
provided. If a software site license is not charged on a per student per school year
basis, the Board shall approve a sum to be paid by each student that divides the
cost of the license between all students expected to use the licensed software. |If
hardware such as a laptop computer or a tablet is required to access the curricular
materials approved by the Board, the Board shall approve a sum to be paid by each
student expected to use the hardware.
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Library curricular materials and any hardware necessary to utilize and benefit from
the curricular materials shall be loaned to a resident student at no charge in the
manner required by I.C. 20-26-12-16 if the student’s parent/guardian is unable to
rent curricular materials. The Board shall prescribe reasonable rules and
regulations for the care, custody, and return of library curricular materials and
hardware.

If a student transfers to another school corporation because the student moves from
this School Corporation into the receiving corporation, that school corporation shall
purchase curricular materials for the transferred student and the cost of curricular
materials shall be included in the settlement for the school year between this School
Corporation and the receiving school corporation in the manner prescribed in I.C.
20-26-12-17.

The curricular materials approved by the Board shall include a research based core
reading program.

Supplementary materials required by a special education student’s Individualized
Education Program shall be provided without additional charge. The supplemental
materials provided to students receiving special education services shall be in a
format that allows the student to utilize the materials. When necessary for a special
education student to benefit from curricular materials, the materials shall be
provided in NIMAS (National Instructional Materials Accessibility Standard) format
and shall be certified by NIMAC (National Instructional Materials Access Center), or
the publisher of the materials may authorize the Board to reproduce the curricular
materials in a format such as large type or audio that allows the special education
student to benefit from the materials.

Upon a written determination of the Board that a textbook is no longer scheduled for
use in the Corporation, the Board may sell, exchange, transfer, or otherwise convey
the textbook. The Board may not mutilate or otherwise destroy a textbook until one
copy of each textbook is offered at no charge to the parent/guardian of each student
who is enrolled in the Corporation, and any remaining curricular materials are
offered to any resident of the Corporation who wishes to receive a copy of the
textbook.
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Any unused curricular materials not sold, exchanged, transferred, or otherwise
conveyed shall be stored by the Board for at least three (3) months, provided
however, that the remaining curricular materials may be sold or otherwise conveyed
to another school corporation at any time during the period of storage. A list of
curricular materials in storage shall be provided to the Indiana Department of
Education. This list shall include the name of the publisher and book, and the
number of volumes of each textbook in storage. Curricular materials no longer
scheduled for use in the Corporation, and not otherwise disposed of according to I.C.
20-26-12 shall be declared as obsolete by the Board and may be mutilated,
destroyed, or otherwise disposed of according to regulations established by public
health authorities.

The Board may sell curricular materials to resident students. The sale price charged
to the resident student by the Board shall be the price established in the contract
between the publisher and the Board. The Board shall buy back curricular
materials from a resident student who has purchased curricular materials. The
price paid for curricular materials the Board buys back from a resident student
shall be the purchase price reduced based upon damage from use.

The SuperintendentDirector shall implement administrative guidelines for the
selection of curricular materials that include effective consultation with an Advisory
Committee of parents and professional staff members at all appropriate levels.

[NOTE: This policy has been written following the broad principles of recent
legislation. Clients need to stay in touch with the Indiana Department of
Education staff and Indiana State Board staff for further guidance on this
subject.]

I.C. 20-18-2-2.7 - Curricular materials defined

I.C. 20-20-5.5 - Curricular materials

I.C. 20-26-12 - Textbooks

511 IAC 6.2-3.1 — Research based core reading program requirement

511 IAC 9 - Textbook adoption

IDOE Memo dated 2/8/2012 - “Updates to Textbook Adoption Procedures”

IDOE “FAQs Regarding New State Textbook Adoption Procedures, Textbook Rental
Fees, and 1:1 Device Initiatives

IDOE Memo “Textbook and Computer Scenarios”

Indiana State Board of Accounts, Public Schools Audit Manual



